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Mission Statement
Lawson State Community College

Lawson State Community College is a comprehensive, multi-campus college, which
seeks to provide educational opportunities, promote economic growth and enhance
the quality of life for people in its service area. The College is dedicated to
providing affordable and accessible learning opportunities in order to prepare
students for employment or career advancement, enable students to transfer to
senior colleges and universities, and provide customized training needs for business
and industry.

Residence Hall
Mission Statement

Lawson State Community College is committed to providing a safe, healthy and
comfortable living and learning environment for the Residence Hall students living
in its residence facilities.

Residence Hall
Equal Opportunity Statement

Lawson State Community College is an Equal Opportunity/Equal Access Institution
and it is the official policy of the College that no person shall on the grounds of
race, color, disability, gender, religion, creed, national origin, or age be excluded
from participating in, be denied the benefits of, or be subjected to discrimination
under any program, activity or employment opportunities. The coordinator for all
non-discrimination policies for students is Mr. Darren Allen, Acting Dean of
Students.

Residence Hall
ADA Compliance Statement

It is the policy of Lawson State Community College to afford equal opportunities in
education and in employment to qualified persons regardless of age, color, creed,
disability, national origin, race, religion, or sex, in accordance with all applicable
federal and state constitutions, law, and valid requirements. For additional
information on student related issues, including ADA, Section 504 and Title II
questions or concerns, please contact Mrs. Janie Jones at 205-929-6396 or
(jjones@lawsonstate.edu); for Title IX issues contact Mr. Cyrus Vance, Title IX
Coordinator at 205-929-6361 or (cvance@lawsonstate.edu) or Mrs. Elma Bell, Title
IX Deputy Coordinator at 205-929-6313 or (ebell@lawsonstate.edu).
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COMMUNITY COLLEGE

Dear Student:
Welcome to the Lawson State Community College!

Our institution is dedicated to offering you a holistic educational journey.
Choosing to reside on campus provides a range of educational and social
advantages over off-campus living. You'll have access to a variety of
opportunities and activities designed to foster personal growth and
independence.

Given that your primary goal at Lawson State is academic excellence, we are
committed to providing an environment conducive to learning. We organize
programs and activities aimed at enhancing mutual acceptance, cooperation,
and understanding among students. We encourage you to actively
participate and contribute to making your time here memorable and
enriching.

Sincerely,
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Cyrus J. Vance
Dean of Students




RESIDENCE HALL

Residence Hall living at Lawson State Community College (LSCC) will be a unique
experience for many students and can prove to be both educational and socially
enriching. By selecting LSCC, a student also selects the policies and regulations of
the College. It is the student’s obligation to become familiar with the policies and
abide by them. Students who feel that certain rules are unnecessary or unjust will
have an opportunity to express their feelings and recommend possible changes to
the Residential Council.

The staff in the Residence Hall seeks to provide educational, social and cultural
advantages for the students. The Residence Hall is designed to provide a relatively
home-like and friendly atmosphere along with experiences in residential living. The
residence hall is more than a place to sleep; it is an opportunity for learning and
personal growth.

For additional information contact:

Residence Hall Office
Lawson State Community College
3060 Wilson Road
Birmingham, AL 35221
Telephone: (205) 925-2515
Residence Hall Information Line: (205) 929-6493
E-mail: residencehall@lawsonstate.edu

The Dean, Director of Housing and Residential Life, Residence Hall Manager and the
Resident Assistants are responsible for administering campus student housing
policies and procedures. Students are responsible for monitoring their own behavior
as well as the behavior of others in their community. Resident Assistants are
available to assist in documenting behavior that violates College and campus
student housing policies.

RESIDENCE HALL PERSONNEL
Director of Housing and Residential Life

The Director of Housing and Residential Life is a full-time staff member within the
Student Services Division, reporting directly to the Dean of Students.

Residence Hall Manager

The Residence Hall Manager is a full-time staff member reporting directly to the
Director of Housing and Residential Life.

Resident Assistants

Resident Assistants (RAs) are currently enrolled students who assist with

management and activities of a floor in the residence hall. The RAs are responsible

for a particular section of a floor. However, he/she has authority anywhere in the

building or around the building (e.g., parking lot and grounds). At times, as

designated by the Residence Hall Manager, the RAs authority may be extended to

include other areas on campus. These students are selected from leaders on the
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campus. They provide and facilitate opportunities and activities designed to
contribute to the personal growth, development and education of each resident.
They are also responsible for maintaining an atmosphere which is conducive to
living and learning in a safe environment.

Residence Hall Council

Each residence hall elects officers to represent the residents. These officers will
comprise the Residence Hall Council. The council works closely with the Residence
Hall Director, as an advisor. The council is responsible for planning social events
and assists in the planning of recreational activities. The members of the council
review and implement, if feasible, suggestions from the residents.

RULES AND REGULATIONS
Residency Requirements

All students residing in the Residence Hall are required to retain their residence for
(fall and spring semesters) or the remaining portion thereof, unless they withdraw
from the College. The Statement of Terms and Conditions of Occupancy -
outlines a number of provisions for living on campus. A signed Statement
of Terms and Conditions of Occupancy must be on file in the Housing and
Residential Life Office. A parent or guardian must sign the agreement for
any student under eighteen (18) years of age. See the Living Learning
Residential Facility Handbook for additional requirements.

Room Occupancy Policy

Occupancy is defined as having signed a Statement of Terms and Conditions of
Occupancy, received a room assignment and received a key to the assigned room.
Charges will begin upon the receipt of the room key. Only the contracted student is
permitted to live in the assigned room. The student may not, under any condition,
sublet the room to another party or move to another room without authorization
from the Housing and Residential Hall Director. The Housing and Residence Hall
Director reserves the right to change a student’s room assignment at any time
during the contract period, when it is in the best interest of the College and/or
student involved.

Room Assignment Policy

1. Residents will be assigned the residence hall room and roommate on a random
basis, based on the date of receipt of the residence hall application. Prospective
residents who desire to room together should both list each other as the desired
roommate choice upon application. All updates to such requests must be made
prior to the officially published move-in date.

2. A resident may request a change in room assignment. However, the resident
must complete a Room Change Form. Room changes must be recommended by
the Residence Hall Manager and approved by the Director of Housing and
Residential Life.



3. Spring semester residence hall students may request reassignment to their
current room for the upcoming fall semester by completing an updated
residence hall application, requesting the same room and the same roommate.

4. If an assigned room is not occupied by the last day of regular registration, the
room will be reassigned to another student.

All prospective residence hall students must complete the application packet,

which includes:

a. Application for On-campus Student Residence and the

b. Statement of Terms and Conditions of Occupancy

c. Student Health Form (which must be presented at the time of check-in. No
student will be permitted to move in without this form.)

5. The $200.00 application fee is nonrefundable, unless the student notifies the
Residence Hall Director, in writing, 30 days prior to the first day of class of the
semester for which the student plans to attend.

6. All residents should register, with the Residence Hall Manager, all appliances and
musical instruments by model number, brand name, serial number or any other
markings that might be used to properly identify the property. This will assist
staff and campus police in their efforts to assist with recovery lost or stolen
property.

Keys

It is important that all residents keep their keys in their possession for security
purposes. Loss of room keys and/or building access cards will result in a $100
service and replacement charge for each key.

Loss

LSCC is not responsible for lost, stolen or damaged personal property. We
encourage residents to have homeowner's/renter's insurance or make sure they are
covered under their parents' policy. Thefts should be reported to a Resident
Assistant and Residence Hall Manager as soon as discovered.

Damages

Assigned residents will be responsible for any loss or damage to their assigned area
or to the furniture, fixtures and equipment and for any damage or loss caused by
resident(s) to any part of the Residence Hall. Furniture in the resident’s room and
public areas of each hall may not be removed or altered.

Residents accept responsibility for their rooms and furnishings as of the date of
occupancy and are responsible for any damages subsequent to that date, including
those caused by visitors. Charges will be assessed and placed on the student's
account and must be paid prior to the release of transcripts for the current term or
enrollment for the next term.



Where individual responsibility cannot be determined, residents sharing
common facilities (lounges, laundry room, hallways, community
bathrooms, etc.) will share equally in the cost of any damage.

Decorations

Residents are encouraged to personalize the interior of their assigned rooms.
Limited personalization that does not permanently alter or damage the room is
permitted. To assure conformity with current policies and procedures, residents
must submit plans for personalization in advance to the Residence Hall Office for
approval.

The following guidelines have been established for safety and to help students avoid
year-end damage charges:

1. Items should be attached to walls with poster putty or similar products approved
for painted surfaces. Double-sided or duct tape should not be used, because
they are difficult to remove and damage painted surfaces.

Painting room walls or furniture is not permitted.

. Students are not permitted to run electrical cords through doorways to light

hallways and door frames, as this is a fire hazard.

Personal decorations will be limited to within 2 feet surrounding a person's door.

Decorations in the hallways should not block the hallway, nor should decorations

hang from the ceiling or across the hallways.

"Chalking" or otherwise defacing walls in the hallways is strictly prohibited.

Floor decorations are at the discretion of the RA or Residence Life staff.

. Students posting decorations in public areas are encouraged to be mindful of the
impact of their decorations on the community. Decorations, images and
messages will be representing the floor to others. Students are encouraged to
make responsible and well-reasoned decisions about content before decorating.

9. The Residence Life staff reserve the final judgment of objectionable decorations

in public areas.

10. Charges will be accessed for any damages occurred in the rooms. Students

should be referred to the Housing and Residential Hall Director for specific
charges.
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Visitors

Visitors are required to sign-in and sign-out and leave picture identification with
residence hall staff at the lobby desk. The resident must accompany the visitor at
all times. The resident must come to the lobby desk to receive the visitor. The
resident must return to the front desk with the visitor upon exiting the building.

Visitors must remain in the room which they have indicated (at the front desk) that
they will visit. The resident has the right to refuse a visitor. No visitors are allowed
unless a RA is on duty.

Open Visitation (Evening)
Open visitation (visitation between those of the opposite sex) in the residence hall

is allowed only under the following guidelines established for the College after
approval from the Dean of Students:
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. Open visitation hours are granted from 6:00 p.m. until 10:30 p.m. daily.

Only registered Lawson State Community College students and approved
guests will be allowed to visit in the Residence Hall. Guests must be at least
18 years of age or a member of the student’s immediate family or guests
approved by the Resident Manager.

Guests must check in at the reception desk when an RA is on duty. The RA
must notify the host resident that he/she has a guest. The resident and guest
must sign the register approving the guest and accompany the guest to
his/her room. Host residents and guests will be required to leave an ID
with the RA. The guest’s ID will be exchanged for a Resident Hall Guest ID.
NOTE: One of the following is acceptable ID for non-students: a valid
driver’'s license, college-issued student ID or some other
government-issued form of identification. The Resident Manager has
final authority in validating ID.

. Upon receipt of the card, guests will use the Residence Hall Guest ID to sign

into the Accutrack guest system. At the end of the visit, the guest must sign
out of Accutrack and return the card in order to retrieve their ID.

. No guests will be allowed visitation unless an RA is on duty. Thus,

visitation is contingent upon the presence of an RA or Resident
Manager.

. The Residence Hall Host Resident is responsible for the conduct of his/her

guest(s).

Guests must remain in the room that they have signed in to visit. There
should be no more than two guests per resident at any given time. (Note: If
it is determined by the RA and/or Resident Manager that the number of
guests in the room poses a safety hazard, then the visitation must take place
in the lounge or some other common area.)

. Visitation in a room of a host student who has a roommate must be with the

roommate’s consent and must not impose an undue burden or
unreasonable infringement upon the privacy and privileges of the roommate.
Conflicts regarding visitation will be mediated by the Resident Manager.
Guests are limited to occasional visits and should not be extended or routine
occurrences.
However, overnight guests (of the same sex) are permitted on the basis of
space availability. They must be approved by the Resident Manager and
with the consent of the host student’s roommate. The host resident is
responsible for actions of their guests.
Any guests violating these guidelines may be permanently barred from any
future visitation in the Residence Hall.
Any violation of the provisions of this visitation policy by residents may result
in:
a) temporary suspension of visitation privileges for a minimum of two
weeks;
b) permanent revocation of visitation and/or dismissal from the
residence hall;
c) referral to the College’s Disciplinary Committee for further action.
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Safety, Security and Liability

With the exception of the main entrance, all doors of the residence hall will be
secured at 11:00 p.m. All residents must enter and leave through the main
entrance after 11:00 p.m. Propping open exterior doors to the residence hall is
strictly forbidden. All residents share in the responsibility for security of the
residence hall. All residents should close doors and report any doors found propped
open, at any hour, to security. Any resident caught breaking this rule may be
subject to immediate suspension from the residence hall. All exterior,
entrance, lobbies and hallways are under electronic surveillance.

Residents are responsible for keeping their rooms locked at all times and for
security of their keys.

Emergency safety procedures are established for the residence hall. Residents
should become familiar with the safety procedures for the residence hall and
respond immediately when an emergency exists.

Missing Student Policy and Procedure

Lawson State Community College’s policy on Missing Student Policy complies with
the Higher Education Opportunity Act of 2008 and applies to students living on
campus (residential students). For the purposes of this policy a student may be
considered to be a “"missing person” if the person’s absence from campus
is contrary to his/her usual pattern of behavior and unusual circumstances
may have caused the absence. Such circumstances could include, but not be
limited to, a report or suspicion that the person may be a victim of foul play, has
expressed suicidal thoughts, is drug dependent, is in a life-threatening situation,
has been with persons who may endanger the student’s welfare, or is overdue to
return to campus and is unheard from after giving a specific return time to friends
or family.

1. Any individual on campus who has information that a residential student may be
a missing person must notify the Dean of Students. Residence hall staff will
contact the Director of Housing and Residential Life who will immediately contact
the Dean of Students.

2. The Dean of Students will gather all essential information about the missing
resident student from the reporting person, from the student’s acquaintances
and from college personnel and official college information sources. Such
information will include a physical description, cellular phone number, clothes
last worn, where the student might be, who the student might be with, vehicle
description, information about the physical and emotional well-being of the
student, an up to date photograph, a class schedule, when last attended class,
etc.

3. Appropriate campus staff including the Dean of Students will be notified to aid in
the search and location of the student. Contact with the student should be
attempted using text messaging, cellular phone calls, and e-mail.

4. If search efforts are unsuccessful in locating the student in a reasonable amount
of time OR it is apparent immediately that the student is a missing person (e.g.
witnessed abduction), OR it has been determined that the student has been
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missing for more than 24 hours, the Dean of Students will contact the College’s
Chief of Safety and Security who will contact the appropriate local law
enforcement agency to report the student as a missing person. Law enforcement
will take charge of the investigation with assistance from college officials.

5. No later than 24 hours after determining that a residential student is missing,
the Dean of Students will notify the emergency contact previously identified by
the student (for students 18 and over) or the custodial parent/guardian (for
students under the age of 18) and advise that the student is believed to be
missing.

Be sure to alert your RA or the Resident Manager if will be away from your
room or campus for 24 hours. Also, alert your RA, Resident Manager, or
Campus Police if you believe that your roommate is in danger or has been
away for more than 24 hours.

Emergency Contact and Missing Student Form

Upon check-in, all students living on campus (residential students) should complete
and submit an Emergency Contact and Missing Student Form to the Resident
Manager to identify an individual(s) to be contacted within 24 hours in the case that
student is determined to be missing. The student should also include contact
information for the family and/or friends who should be contacted in case you are
determined to be a “missing person”. Included in this information should be:
contact’s name, relationship to the student, telephone number, and cell phone
number. Residential students are encouraged to list multiple contacts.

Solicitors and Vendors

Soliciting, including solicitation by students and student groups, is not permitted on
campus without prior written authorization from the Office of Public Relations and
Community Affairs. Students who have difficulty with salespeople should contact
Campus Security, immediately.

Room Inspections

The Residence Hall rooms are subject to a periodic health, safety and maintenance
inspection by members of the Residence Hall Staff. Other than an emergency
situation, the resident(s) of the room being inspected should be given prior
notification of the inspection. The Residence Hall Manager or Resident Assistant(s)
should be present during the security and room inspections.

If deemed necessary and advisable for safety, security and maintenance of an
educational atmosphere, a room may be inspected without warning when there is
evidence of a potential safety, security or policy violation related to that room or
resident and the inspection is approved by the Housing and Residential Hall
Director.

Campus Police Jurisdiction

The College reserves the right for its officials to make fire, health, safety and
energy conservation inspections of the residence hall rooms. Having probable
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cause, the campus police officers are authorized to enter and inspect any room in
any campus building, including the residence hall rooms.

Campus police officers are authorized to eject any person(s) who is in violation of
campus and housing policies and procedures. Without a warrant, campus police
officers are authorized to search and seize, detain or arrest any person(s) who is in
violation of Title 13A of the Alabama Criminal Code.

Residence Hall Meetings

All residence hall residents must attend all meetings that are scheduled by the
Residence Hall Manager.

Quiet Hours

In the residence hall, Quiet Hours are set aside for study. Quiet Hours are in
effect each night from 8:00 p.m. until 8:00 a.m. with the exception of Friday and
Saturday. On Friday and Saturday, Quiet Hours begin at 11:00 p.m. and end at
9:00 a.m.

Modified Quiet Hours are observed at all times. Therefore, unnecessary noises and
disturbances are not permitted. Residents are not allowed to gather and visit in the
hallways during Quiet Hours.

Loud music and loud noise (inside and outside the residence hall) is prohibited
(including auto stereos, boom boxes, etc.).

Residence Life Code of Conduct

The following are prohibited in and around the college and the residence
hall and discovery of such offenses will lead to disciplinary action:

1. Fireworks, firearms (including pellet guns, paintball guns, or air rifles) any
inflammable or any type of explosive device or material

2. lllegal drugs

3. Gambling in any form

4 Pets

5.  Smoking and tobacco products

6. Candles, incense or other flame-emitting articles

7 Open element electrical appliances

8. Solicitation and sales without permission from the Director

9. Weight-lifting apparatus

10. Splicing into or otherwise tampering with existing electrical wiring

11. Playing or practicing of musical instruments

12. Dart boards, darts, or any type of throwing knives

13. Violation on campus of any federal, state, or local laws

14. Unauthorized possession of college, state, or federal property or supplies

15. Profanity and verbal abuse

16. Harassment

17. Insubordination toward any college employee

18. Misuse of residence hall keys or outside entrance keys by lending personal
keys to another person or by duplicating keys
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19. Alcohol bottles/containers found in room
Profanity and Verbal Abuse

Profanity in any form (conversation or music) is not acceptable. Threatening,
intimidating and/or verbally abusing anyone is not tolerated, in the residence hall or
on the college campus, and is grounds for disciplinary action.

Explosives and Weapons

Fireworks, firearms, ammunition, BB guns, paint guns, stun guns, air compressed
guns, knives, projectile and other dangerous weapons or explosives are prohibited
on College property. Replicas and facsimiles are similarly prohibited. Laboratory
chemicals are not permitted in the residence hall. Swords and martial arts weapons
are not permitted in the residence hall for any reason. Any student found in
violation of the above may be fined and subject to additional disciplinary action.

The College reserves the right to further determine the definition of a “weapon” and
may prohibit other devices on an individual basis, such as unusual walking canes
that may be more of a club, flashlights that may be used as a club, air horns, fluid
discharge devices, etc.

Drugs
The College's drug policy is outlined in the College’s Student Catalog and Handbook.
Smoking in Campus Buildings
According to A policy, “smoking shall be prohibited in any enclosed, indoor area of
any building or other educational facility owned or operated by the institution, and
no area therein may be designated for smoking.” Students who violate this policy
are subject to disciplinary procedures and or fines and or loss of privileges.
The residence hall is a smoke-free and tobacco free building. Smoking is permitted
outside only (not in the doorways). Cigarette butt disposals will be in the
designated smoking areas. Violation of this policy will result in a $25.00 fine.
Candles
Candles, incense and other flame producing accessories pose fire safety concerns
and may not be used in the residence hall. Failure to abide by this policy will result
in disciplinary action and a fine.

Clothing

All persons must be fully clothed when in the halls, lounges or lobbies of the
residence hall.



Fire Alarms

The College expects all students to respect the fire safety systems that are in place.
Students must exit the building immediately when a fire alarm sound. Students in
violation of this policy are subject to disciplinary action and a $100 fine. Activating
a false fire alarm will result in suspension and possible legal action.

Flyers

The following guidelines have been established in collaboration with Housing and
Residential Life to ensure that flyers are posted in a consistent manner in all
residential areas:

1. Each event has a limit of one (1) flyer per building (e.g. lobby entrances,
designated bulletin boards and restrooms).

2. All flyers will remain posted for one week or up to one day after the event
occurs. Organizations or individuals responsible for posting the flyers are
required to remove ALL flyers before the expiration time.

3. No flyer will advertise or imply improper use of alcohol or drugs, or other
inappropriate or illegal activities.

4. For safety reasons, flyers are not permitted on glass doors, exit doors or
windows.

5. Off-campus businesses or organizations must receive approval from the Office of
Public Relations and the Office of Residential Life prior to posting flyers in the
residence hall.

6. Individuals and groups posting signs are encouraged to be mindful of the
implication of posting flyers in public places. Flyers will be representing to
others, the individual who posted them, the group sponsoring them and the
College. Persons posting flyers are encouraged to make responsible decisions
about the flyer's content before posting.

7. The Residence Life staff reserves the final judgment of objectionable flyers,
advertisements and decorations.

ACCOMMODATIONS AND AMENITIES
Appliances and Cooking

In accordance with the City fire ordinance, cooking in campus residence hall rooms
is limited to a small microwave and an approved refrigerator. ALL SUCH
APPLIANCES MUST BE APPROVED IN ADVANCE BY THE RESIDENT
MANAGER. It is advisable to consult the Resident Manager before
purchasing such appliances.

The following regulations will be strictly enforced:

1. The use of hotplates, toasters, deep fryers and other unauthorized cooking
appliances in resident’s room is strictly prohibited.

2. Refrigerators with a larger than 4 cubic-foot interior space and all freezers are
strictly prohibited and will not be permitted in the rooms.

3. The only other electrical appliances permitted are radios, televisions, irons and
table lamps.
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4. Students in possession of illegal appliance(s) in residence hall rooms may
receive a fine and be subject to disciplinary action.

5. The use of wireless routers and any such devise that supports personal internet
services and has to be plugged into the provided outlets in each room are
strictly prohibited. The penalty for breaking this rule includes but not limited to
expulsion (dismissal) from the residence hall.

Lobbies

Residence Hall lobbies are for the use and convenience of residents and their
invited guests. The areas are not designed for unscheduled group activities. All
group activities should be conducted away from the Residence Hall, in either the
Leon Kennedy Student Center or Arthur Shores Fine Arts Building.

Laundry

Residents are responsible for laundering their clothes, linen, towels, etc. Coin
operated washers and dryers are available for residents. Students should report the
loss of coins or malfunction of the washers and dryers to the Residence Hall staff as
soon as it occurs. It is each resident’s responsibility to help maintain the laundry
room.

Housekeeping

Residents are responsible for the regular cleaning and general condition of their
rooms and bathrooms. Rooms will be inspected monthly. If the rooms are not
cleaned properly, this will result in a substantial monetary fine.

Residents are also responsible for helping to maintain the common areas (lobby,
lounge, laundry room, restrooms, stairway, hall, elevator, etc.) clean.

Residents are responsible for disposing of personal trash in designated trash
receptacles; failure to dispose of trash, appropriately, will result in a substantial
monetary fine. Periodic room checks by housing personnel will be conducted to
ensure conformity to college policy. Violations carry appropriate fines.

Mattress Covers and Linen

All residents are required to provide their own mattress cover and bed linen. They
are necessary for health and sanitation.

Parking and Vehicle Registration
Residents are responsible for properly registering their vehicles for on campus
parking. Parking decals can be secured in the College Bookstore located upstairs in

the Leon Kennedy Student Center or on the Bessemer Campus. (SEE CURRENT
COLLEGE VEHICLE PARKING POLICIES ON THE COLLEGE’'S WEBISTE.)
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Telephones

Telephones in rooms: Each room is equipped with one telephone jack. Residents
must provide their own telephone to plug into Lawson State’s telephone system for
local outgoing and incoming only

Semester Breaks, Holidays and Move Out

All residence hall students must vacate the residence hall at the end of the contract
period. Rooms are to be left clean or a service charge/fine of $100 will be assessed
to the student’s account. Residence hall students are requested to turn off all
lights, unplug all electrical appliances, empty wastebaskets, lock windows and
doors, and turn off all faucets and leave blinds open.

LSCC reserves the right to close the hall during the official college holiday periods.
All keys must be returned to the Residence Hall Manager when the hall is officially
closed. When the hall reopens, students are expected to check in at the office.

Move Out

When residence hall students move out of the residence hall, they must follow the
following procedures:

Obtain Residence Hall Move In/Move Out Form from the Residence Hall Manager
Obtain signature of proper College official on the Move In/Move Out Form

Clear all balances at the Business Affairs Office

Turn in key to the Residence Hall Manager or RA and have the room checked for
damages

el NS

NOTE: Failure to follow these steps to the fullest will result in a fine and/or prevent
students from receiving transcripts/grades, and registration will be held up.

Cafeteria and Meal Plan

1. See the Cafeteria Policies and Procedures

2. Meal tickets are non-transferable. Students must present school ID card for all
meals. Unauthorized users will be fined $25.

3. Meals will be served Monday thru Friday at designated time set by the Cafeteria
Manager. The school will not be responsible for meals on weekends and/or
holidays.

Emergency Services
If an emergency occurs, report the emergency to the Residence Hall Manager as

soon as you become aware of it OR call Lawson State Community College
Campus Police at 929-3587.
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Health Services

A first aid kit is located at the front desk. In case of emergency, LSCC is committed
to assisting students with basic triage services until reaching emergency medical
professionals. In case of a medical emergency during College business hours, call
the student health nurse at 929-2008. The Student Health Nurse is located in
Facilities Building on the East Campus, just northeast of the residence hall. If an
injury occurs, call the student nurse and LSCC Police at 925-3587. The nurse will
assist with filing claims for accidents that occur on campus. For all major medical
emergencies and injuries, call 911 and LSCC Police.

The student’s parents, guardian or any other designated emergency contact will be
notified as soon as possible to inform them of the student’s condition. Expenses
incurred for care beyond that provided by LSCC’s insurance provider is the
responsibility of the student.

Personal Bank Accounts

It is recommended that students open personal bank accounts to avoid keeping
large sums of money in their rooms. An ATM machine is located in the Leon
Kennedy Student Center.

-
e
STATEMENT OF TERMS AND CONDITIONS OF OCCUPANCY

This contract is an agreement between Lawson State Community College,
(hereinafter referred to as “LSCC), and the student. If accepted by LSCC, this
Contract is a license to occupy space, meaning that, if space is available, LSCC
agrees to provide student with residential space in the residence hall. This Contract
does not constitute a guarantee by LSCC that space will be available nor does it
confer upon student a right to occupy any particular space in LSCC’s residence hall
system. If the student is under eighteen (18) years of age, this Contract is also
between LSCC and his/her parent, guardian, or other guarantor. The parties to this
Contract in consideration of the mutual covenants and stipulation set out herein
agree as follows:

I. Eligibility

A. If a student fails to enroll, or fails to pay fees which results in the loss of
status as an enrolled student, the student agrees to vacate the premises
within twenty-four (24) hours.

B. If the student fails to be in good standing, the student agrees to vacate the
premises within twenty-four (24) hours.

I1I. Contract Period

A.The term ten-month (10-month) academic contract period is for one
academic year consisting of two semesters, from the first day of the fall
semester to the last day of the spring semester, or for spring semester only,
and/or summer (except as provided in VII.A.1) excluding academic
recesses. Contracts entered into after the opening of the residence hall for
the fall semester shall continue in effect until the end of spring semester.
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III.

IV.

B. The term of the Contract for spring semester only applies to students who

did not live in the residence hall for the preceding fall semester. Contracts
entered into after the opening of the residence hall for the spring semester
shall continue in effect until the end of the spring semester.

C. The term summer contract period is for the academic term between spring

and fall terms, from the first through the last day of the summer semester,
excluding academic recesses and holidays. Contracts entered into after the
opening of the residence hall for the summer shall continue in effect until
the end of the summer term. The College reserves the right to cancel
summer housing—basing on feasibility—prior to the beginning of the term.

Residence Hall Application Fee

A. A Residence Hall Application and Contract will be processed upon receipt
of NONREFUNDABLE application fee which must be a check or money
order for $200 (two hundred U.S. dollars) made payable to Lawson State
Community College.

B. The residence hall application fee continues for subsequent assignments
as long as the student remains in campus housing.

Adjustment of All Other Residence Hall Contracts Any student who

cancels the Contract at any time after accepting a room key during the

fall or spring semesters without going through the proper procedures,

without meeting the appropriate deadlines listed herein, and remains

enrolled at LSCC will not receive a refund of rent.

A. With appropriate documentation, a non-12-month student may cancel
without penalty for the following reasons:

1. Graduation or marriage with appropriate documentation

2. If the student is required to move from the LSCC commuting area to
fulfill academic requirements such as internships, fieldwork or student
teaching, appropriate documentation must be submitted from a
supervising faculty at least thirty (30) days prior to the end of the
semester.

3. A student becomes ineligible to continue enrollment due to failure to
meet academic requirements.

B. For students who cancel the Contract for the spring semester prior to

November 30, the following will apply:

1. No room rent refund will be made for fall the semester.

2. Students who cancel for the spring semester must check out properly
at the end of the fall semester.

3. A cancellation buy out charge of 10% of the total spring
semester residence hall room and board fee.

C. For students who cancel the Contract for the spring

semester after November 30, the following will apply:

1. No room rent refund will be made for the fall semester.

2. Students must check out properly at the end of the fall semester.
LSCC will make no accommodations for storage of abandoned
belongings. LSCC will take only reasonable measures to notify
students before the disposal of these items.

3. A cancellation by out charge of 15% of the total spring
semester residence hall room and board fee.
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D.

If a student can no longer remain enrolled at LSCC after accepting a room
key, the student’s room rent will be prorated from the time he/she
checked in to the time he/she officially checked out of the residence hall.
ANY STUDENT WHO DESIRES TO CANCEL A CONTRACT FOR REASONS
OTHER THAN THOSE STATED IN SECTION V.(C) 1,2 WILL BE BILLED THE
CANCELLATION BUYOUT CHARGE STATED IN SECTION V.(D) AS WELL AS
THE POSSIBILITY OF NO RENT REFUND STATED IN SECTION V. (B) AND
V.(E).

All cancellations must be in writing and submitted by the student to the
Assistant Dean. It is the student’s responsibility to ensure that the
cancellation process has been completed.

V. Room Assignments

A.

All students, including those desiring special accommodations, are
required to complete the Residence Hall Application and Contract, and pay
the nonrefundable $200 housing application fee before an assignment can
be made to any residence hall.

The Residence Hall Application and Contract must be renewed each year
to receive an assignment to the residence hall.

If the student has maintained occupancy in the residence hall for
consecutive semesters during the time the current application fee was
paid, the student is not required to pay the nonrefundable housing
application fee again.

Priority status is given to those students who are occupying the residence
hall and who renewed their Residence Hall Application and Contract
during the designated sign-up period.

. Applicants for residency are ranked for assignment according to the

following combined criteria:

1. Completion date of Residence Hall Application and Contract and the
date the application fee was paid

2. Occupancy history in the residence hall

3. Total cumulative semester hours

4. GPA (cumulative and semester)

Roommate preferences may be indicated on the Residence Hall

Application and, when possible, these preferences will be granted.

. LSCC makes all assignments without regard to race, color, religion, or

national origin and rejects all requests for changes of assignment based
upon such reasons.

. The student agrees to observe the room change procedures established

by LSCC. The student must complete a Room Change Form and must
obtain approval prior to a room change.

The Contract may be canceled by LSCC for disciplinary reasons with no
refund of rent.

VI. General Policies of Lawson State Community College

A.

LSCC agrees and shall:

1. Grant the use of residence hall from the published date that the
residence hall opens, except during official breaks (Thanksgiving,
Christmas, spring break, and intervals between all terms), until the
published date that residence hall closes.

2. Close the residence hall in any other period in which LSCC is not in
session.
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3.

Cancel the Contract, if the student fails to meet the terms and
conditions stated, violates residence hall or college regulations as
stated in the catalog, the student handbook and/or any other official
college publication or if LSCC determines that the continued residence
of the student would pose a danger to the general well-being of other
members of the residential community. (Nothing in this Contract shall
be construed as granting to the student any right or property interest
with respect to campus residence. Nothing in this Contract or its
cancellation gives rise to any right to procedural or substitute due
process on behalf of the student. This Contract may be canceled by
LSCC for any reason stated herein, as determined in the sole and final
discretion of LSCC.)

Enter any room at any reasonable time for the purpose of inspection,
repairs, pest control, in case of emergency, or for any other
reasonable cause.

. Confiscate, discard, and hold or surrender to appropriate authorities

any item in any room that violates residence hall or college regulations
as stated in the college catalog, the student handbook, and/or any
other official college publications.

Not be liable for damage to or loss of personal property, failure or
interruption of utilities, or injury to persons. (Students are encouraged
to provide their own health and personal property loss insurance.)

. Terminate the Contract in the event: (1) the student withdraws from

school; (2) the student is suspended or dismissed due to academic or
disciplinary reasons; (3) there is verification that the student is not
attending 12 credit hours of classes or the equivalent; (4) the student
fails to meet financial obligation to LSCC.

B. The student agrees:

1.

To notify the Director of Housing and Residential Life before dropping
any class that will reduce the student’s enrollment below 12 credit
hours.

. To be responsible for the care, cleanliness and security of the room

and the adjoining common living areas.

. That double rooms are occupied by two persons. In case one of the

occupants does not claim his/her assigned room space or moves, the
student who remains agrees to accept an assigned roommate, move to
another double room upon request, or pay the difference to retain the
double room as single.

That a room will be occupied only by students who are assigned to the
room.

. To officially check out of the residence hall with the Residence Life

staff and to clear all financial obligations to the residence hall.
That LSCC shall not be responsible or liable to pay for the loss of or
damage to the student’s personal property.

. That if the student withdraws from all classes during any semester,

he/she will vacate the building within 24 hours, properly following all
move out procedures, unless approval has been given by the Assistant
Dean. All requests must be made prior to student withdrawing at the
Office of the Registrar.

. To assist and cooperate in general cleanliness and upkeep of the

premises and to immediately report to the staff any breakage,
damage, or need for repairs.
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9. To be responsible for accommodations assigned and shall reimburse
LSCC for all damages to assigned space and/or community area.

10.To be responsible for knowing and observing college regulations as set
forth in official publications, which are incorporated herein and any
reference made a part hereof.

11.Not to smoke or consume alcohol within the residence hall.

DISCRIMINATION/HARASSMENT POLICY

Lawson State Community College (the “College”) does not authorize and will not
tolerate any form of discrimination or harassment of or by any employee (i.e.,
supervisory or non-supervisor) or non-employee based on race, sex, religion, color,
national origin, age, disability or any other factor protected by law. An employee’s
race, may not be considered as a basis for making any employment decisions
regarding the employee, including but not limited to, any decisions relating to
hiring, promotion, training, job assignments, compensation, discipline, discharge,
and other terms and conditions of employment.

It is the College’s policy that all employees and students have the right to work and
learn in an environment free of discrimination, which encompasses freedom from
any form of harassment. This includes the behavior or peers, superiors,
subordinates, and visitors to the premises. Such conduct by an employee may
result in disciplinary action up to and including dismissal.

Harassment

Harassment is abusive or hostile conduct which is directed toward or inflicted upon
another person because of his or her race, color, religion, ethnicity, national origin,
sex, sexual orientation, age, disability, or veteran's status and which, because of its
severity or pervasiveness, unreasonably interferes with an individual's work or
academic performance or creates a hostile or abusive work or learning environment
for that individual's work, education, or participation in a [college] activity.
Harassment is typically based on stereotyped prejudices and includes, but is not
limited to, slurs, jokes, objectionable epithets, or other verbal, graphic, or physical
conduct that demeans, insults, or intimidates an individual because of his or her
race, color, religion, ethnicity, national origin, sex, sexual orientation, age,
disability, or veteran status (UA, 2012).

Lawson State has a zero tolerance for discrimination (of any kind) and is committed
to providing all students and employees with a safe and healthy working and
learning environment that is free from all forms of illegal harassment and
discrimination, including sexual harassment, sexual violence, sexual assault, sexual
coercion, domestic violence, rape, bullying, and hazing. Please see the College’s
Student Catalog and Handbook which outlines these policies against harassment of
any kind on the campus of Lawson State or during any official Lawson State
sponsored event.
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Sexual Harassment

Title IX of the Education Amendments of 1972 (Title IX) prohibit discrimination
based on sex in any educational program or activity that receives financial support
from the Federal government. Sexual harassment includes unwelcome sexual
advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature when (1) submission to such conduct is made, either explicitly or
implicitly, a term or condition of employment or academic advancement; (2)
submission to or rejection of such conduct by an individual is used as the basis for
employment or academic decisions; or (3) such conduct has the purpose or effect
of unreasonably interfering with an individual's performance as an employee or
student or creating an intimidating, hostile, or offensive working or learning
environment (UA, 2012).

Retaliation

In addition to prohibiting discrimination based on sex, including sexual harassment,
sexual violence, and sexual assault, Title IX also prohibits retaliation against
individuals who complain about or participate in an investigation regarding an
alleged Title IX violation. Retaliation against persons who oppose, complain, seek a
grade appeal or file a grievance or any other issue is strictly prohibited on the
campus of Lawson State. Retaliation is any action that has the effect of punishing a
person for engaging in a legally protected activity, such as making a complaint or
appeal or grievance, or assisting in a complaint or appeal or grievance
investigation. Examples of retaliatory adverse employment actions include
suspension, demotion, or termination. In addition, this policy prohibits retaliation in
the form of harassment, intimidation, threats, or coercion, or in the form of any
materially adverse harm that would dissuade a reasonable student or employee
from filing a complaint, an appeal or grievance or participating in said investigation
(UA, 2012).

All inquiries concerning the application of policies for the prevention of sexual
harassment and sexual violence under Title IX should be reported immediately
through Lawson State's online (24/7). Using Quick Links on the College’s website
(www.lawsonstate.edu), click on the Title IX Information & Reporting Complaint/
Incident Reporting System link. When a Title IX Complaint is filed involving sexual
harassment, sexual violence, bullying, etc..., Lawson State Coordinators are
immediately alerted college-wide

Other Harassment and Discrimination

Statements, behavior or the display or use of words, objects or pictures that others
could interpret as being insulting, derogatory or slurs towards persons based upon
their race, color, national origin, religion, sex, age, disability or any other factor
protected by law are also prohibited by this policy. Also prohibited are statements
or actions that are threatening, intimidating, vulgar, or hostile. Such conduct may
make a reasonable person uncomfortable in the work or educational environment or
could interfere with an employee’s or student’s ability to perform his or her job or
academic pursuits, regardless of whether the actions are from a fellow employee,
supervisor, student or visitor.
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Comments or actions of this type, even if intended as a joking matter among
friends are always inappropriate in the work place and will not be tolerated. The
conduct forbidden by this policy specifically includes, but is not limited to (a)
epithets, slurs, negative stereotyping, kidding, teasing, joking or intimidating acts
that are based on a person’s protected status, and (b) written or graphic material
circulated within the workplace or educational environment that shows hostility
toward a person or group because of a person’s protected status or
characteristic(s).

No employee or student should participate in such behavior and every
supervisor/instructor must take immediate action to stop those who are known to
be or suspected of being involved in such conduct. The supervisor or instructor
must also contact and report the information to the Director of Human Resources.

How to Report Instances of Alleged Discrimination or Harassment

An employee or student who has a complaint or concern relating to any form of
discrimination or harassment, or abusive, taunting or demeaning behavior,
including concerns about such conduct from non-employees, should report the
conduct of any one of the following: his or her supervisor, the Dean of Students,
Mr. Cyrus Vance at cvance@lawsonstate.edu or (205) 929-6361) 510, or Director of
Human Resources, Mrs. ElIma Bell at ebell@lawsonstate.edu (205) 929-6313. If a
complaint involves a manager or supervisor, the complaint should be filed directly
with Mrs. Bell. An employee or student should report any such behavior or
concerns even if the behavior complained of is not directed toward the employee
who reports it. It would be a violation of this policy for an employee to make a
complaint in bad faith.

How the College Will Investigate Complaints or Instances of Alleged
Discrimination or Harassment

Complaints or instances of alleged discrimination or harassment will be investigated
by the College in a timely and confidential manner. The investigation will be
conducted as impartially and confidentially as possible. In no event will information
concerning a complaint be voluntarily released by the College to third parties or to
anyone within the College who does not have a business need to know or who is
not involved with the investigation. At the conclusion of the investigation, the
College will advise the complaining employee or student of the results of the
investigation and any disciplinary actions to be taken, if any.

Investigation of a complaint and/or instance of alleges harassment or discrimination
will normally include conferring with the parties involved and any named or
apparent witnesses. Employees shall be given impartial and fair treatment. All
employees, as a condition of their employment, are required and agree to
cooperate fully with any investigations, including disclosing all facts and evidence
and identifying all witnesses and acts of wrong doing.

If it is determined that an instance of harassment or discrimination occurred, the
College will take appropriate disciplinary action against the offender based on the
severity of the harassment and the individual’'s employment history. Disciplinary
action may include a written warning, suspension, demotion, and/or termination of
employment.
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No Retaliation

It is also a violation of this policy for anyone to retaliate, threaten or seek any type
of reprisal against an individual acting in good faith who reports discrimination or
harassment or who participates or cooperates in an investigation regarding
discrimination or harassment. If an employee believes that reprisal, intimidation or
retaliation has occurred, it should immediately by reported to the supervisor or the
Mrs. Sharon Crews, Vice President for Administrative and Student Services
(screws@lawsonstate.edu). Anyone who feels that the College has not met its
obligations under this policy should contact Mrs. Crews.

IMPORTANT TELEPHONE NUMBERS

Lawson State Switchboard............cooiii 925-2515
CamPUS POLICE......uiiicieie e e e nrae 929.3587
Student Life OffiCe......uvmiiiicee s 929.6352
MaINEENANCE. ..o 929.6354
Student Health NUFSE.......cco i 929.2008
BUSINESS Aff@IrS. ..o .929.2045
ShippiNg & RECEIVING......uiiiiiiiec et 929.2069
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LIVING LEARNING RESIDENTIAL FACILITY HANDBOOK

Acknowledgement Form

Please sign and return this Acknowledgement Form to the Director of
Housing and Residential Life, prior to receiving room keys. Thank you.

By signing this form, you are acknowledging that you received a
copy of the Living Learning Residential Facility Handbook and you
agree to follow all policies contained in the Handbook.

I, , received a copy of the Living Learning
Residential Facility Handbook. I agree to the terms and conditions and to
hold Lawson State Community College and its employees free and harmless
from all claims, losses, expenses, fees, including attorney fees, costs, and
judgments that may be asserted against Lawson State Community College.

Signed this day of , 20

Student Signature

Parent or Guardian Signature

(Parent or guardian signature is required if the student is under
eighteen (18) years of age)

Director of Housing and Residential Life

Room #
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