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Directions: Complete Sections “A” through “C” at the beginning of each academic
school year (once prompted). Sections “D” and “E” (which deal with actual results and
use of results) should not be completed until the end of each spring term. Keep comments
brief and use 9 point font. In doing so, your document should not exceed one page.

Department or Division:

Department or Division Chair/Director/Dean:

Academic School Year:

Department or Division’s Mission:

A.
Student Learning
Outcomes (3-5)

B.
Assessment
Methods

C.
Expected
Results

D.
Actual Results
Obtained

E.
Use of
Results

Students within the reach
of your division or
department, should
demonstrate the following
proficiencies:

List what methods you
plan on using to measure
each student learning
outcome.

List what intended
results you expect to see
if the outcome is
reached. Results should
be measurable.

When you assessed and
measured your outcomes,
what results did you find?
Be specific.

Now that you have your
results, how do you intend to
use these results to improve
your division or department?
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