


LEARNING FOR LIVING’S MISSION
The mission of Learning for Living is to provide non-credit courses on topics of interest for busi-
ness, industry, non-profit organizations, and the community.

CERTIFICATES OF ATTENDANCE
Certificates of Attendance are awarded only to stu-
dents who attend approximately 65% of the courses in
which they are enrolled.  (Attendance requirements
may be higher in some programs.)

CONTINUING EDUCATION UNITS (CEUs)

One CEU is the equivalent of "ten contact hours of partic-
ipation in an organized continuing education experience
under responsible sponsorship, capable direction and
qualified instruction."  CEUs will be awarded to those indi-
viduals who attend at least 90 percent of the course and
display an understanding of the material presented.  CEUs
awarded for each non-credit class follow each course
description. 

Lawson State Community College
Learning for Living 

Visit our two campuses:
Birmingham 

AG Gaston Building
3060 Wilson Road

Birmingham, AL 35221
Bessemer 

Jess Lanier Corporate & Continuing Education Center
U.S. Highway 11 S

Bessemer, AL 35021
For registration information contact:

Claudia Burgin at (205) 426-7438
cburgin@lawsonstate.edu

GOVERNING AGENCY
Alabama State Board of Education

ACCREDITING AGENCY
Lawson State Community College is accredited through the
Commission on Colleges of the Southern Association of Colleges
and Schools (1866 Southern Lane, Decatur, Georgia 30033-4097;
telephone number 404-679-4501) to award associate degrees.

CERTIFYING AGENCIES
Air Conditioning and Refrigeration Institute
American Dental Association 
American Welding Society
Alabama Board of Nursing 
Association of Collegiate Business Schools and Programs
National Automotive Technicians Education 
Foundation, Inc. (NATEF) 
National League for Nursing Accrediting Commission (NLNAC),
61 Broadway, New York, NY 10060

TESTING CENTER LICENSES
ACT WorkKeys Service Center
Drake Testing Center
Microsoft Office Specialist Authorized Testing Center
VUE Testing Center

TRAINING CENTER AUTHORIZATIONS
Autodesk Training Center (ATC)
Chief Architect Training Facility

ABBREVIATIONS

Buildings
Bessemer Campus

A-Building A F-Millsap Industrial Training Center
B-Building B H-Ethel Hall Automotive Technology Center

E-Jess Lanier Corporate & Community Education Center

Birmingham Campus
H-Alabama Center for Advanced Technology and Training (ACATT)
P-A. G. Gaston Building

In Course Descriptions
REF-Reference Number CEU-Continuing Education Unit

Instructors Wanted
Do you have a talent or skill that you would like to
share with others? Be an instructor for one of
Lawson State Community College’s Learning for
Living courses!

Forward your resume and course 
proposal to: 

Audrey Smallwood 
Learning for Living

c/o Lawson State Community College
Bessemer Campus

P.O. Box 308
Bessemer, AL 35021, or

asmallwood@lawsonstate.edu
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Lawson State Community College becomes an
authorized Autodesk® Training Center (ATC).  See
Page 4 for more details.

2006 SPRING SCHEDULE



Online Courses

What makes our online
courses unique?
Our online courses are fun and highly interac-
tive.  You will discover plenty of opportunities
to interact not only with your instructor, but
also with your fellow students, each of whom
shares a common interest in the course sub-
ject matter with you. 

Every course we offer has been carefully
engineered to provide you with quick and
easy access to all your course materials--no
matter what type of computer you use or how
slow your Internet connection is.  

Most courses are eight weeks long and
include multiple quizzes, assignments,
exams, demonstrations, and exercises, giv-
ing you the kinds of hands-on, practical expe-
rience you’ll need.

For a listing of all courses and their
descriptions and requirements to go:

www.ed2go.com/lscc

C o u r s e  S c h e d u l e
You have three opportunities to take
these and over 200 online courses this
spring (Visit www.ed2go.com/lscc for a
complete listing.):
Session 1
March 15-May 5
Session 2
April 19-June 9 
Session 3
May 17-July 7

L e a r n i n g  f o r  L i v i n g  .  .  .  S o m e t h i n g  f o r  e v e r y o n e ,  s o m e t h i n g  f o r  y o u !  .  .  .  2 0 5 - 4 2 6 - 7 4 3 8
1

The Internet
Introduction to the Internet $75
Outlook Express:  More Than Mail $75
Introduction to Outlook 2003 $75
Learn to Buy and Sell on eBay $75
Marketing Your Business on the Internet $75
Basics to Building an Online Business $75

Web Page Design
Creating Web Pages $75
Designing Effective Websites $75
Introduction to Dreamweaver MX 2004 $75
Introduction to Microsoft FrontPage 2003 $75

Web Graphics and Multimedia 
Flash MX for the Absolute Beginner $75
Creating Multimedia for the Web $75

Web Programming
Web Programming for ColdFusion $75
JavaScript Programming for the Web $75
Introduction to JSP Programming $75
Java for the Absolute Beginner $75
Introduction to Java 2 Programming $75
Intermediate Java 2 Programming $75

Basic Computer Literacy
Keyboarding $75
Introduction to Windows XP $75
Windows File and Disk Management $75
101 Tips & Tricks for iMac & Macintosh $75
Introduction to the Internet $75

Computer Applications
Introduction to Microsoft Word 2003 $75
Intermediate Microsoft Word 2003 $75
Advanced Word 2003 $75
Introduction to Microsoft Excel 2003 $75
Intermediate Microsoft Excel 2003 $75
Advanced Microsoft Excel 2003 $75
Introduction to Microsoft Access 2003 $75
Intermediate Microsoft Access 2003 $75
Intro to Microsoft PowerPoint 2003 $75
Intro to Microsoft PowerPoint 2002 $75
Intermediate Microsoft PowerPoint 2003 $75
Introduction to Microsoft Publisher 2003 $75
Introduction to Outlook 2003 $75
Introduction to QuickBooks 2005 $75
Introduction to Quicken $75
Introduction to Microsoft Project 2003 $75

Desktop Publishing & Imaging
Photoshop 7 for the Absolute Beginner $75
Introduction to Photoshop 7 $75
Intermediate Photoshop 7 $75
Photoshop Elements Projects $75
Intro to QuarkXPress 5.0 for Windows $75
Introduction to Microsoft Publisher 2002 $75

Computer Troubleshooting &
Networking
Creating a Home or Small Office Network $75
Introduction to Networking $75
Intermediate Networking $75
Introduction to PC Troubleshooting $75
Wireless Networking $75

Computer Programming &
Database Management
Introduction to Database Development $75
Introduction to SQL $75
Introduction to Oracle $75
Introduction to Microsoft Access $75
Intermediate Microsoft Access 2002 $75
C++ for the Absolute Beginner $75
Introduction to Visual Basic 6.0 $75
Introduction to Visual Basic .NET $75

Languages
Speed Spanish $75
Grammar for ESL $75

Workers’ Compensation
Online!

Paralegals are far more likely to be involved
with workers' compensation than criminal
cases, business disputes, or intellectual
property cases. This course will introduce
you to workers' compensation law and pro-
vide you with a skill set that will help you
gain employment in this fast-growing legal
field.

Neal Bevans is a former Assistant District
Attorney. A veteran of over 150 trials,
Bevans has tried every major felony from
rape, murder, and narcotics to armed rob-
bery. One of his cases was televised nation-
ally on Court TV. He has a Juris Doctor
degree from the University of Georgia
(Order of the Barrister) and has been a col-
lege instructor for over eight years. He has
also presented numerous seminars to med-
ical professionals about the legal field,
including training seminars for legal nurse
consultants and sexual assault nurse exam-
iners. An author of fiction and nonfiction
material, his textbook Criminal Law and
Procedure for Paralegals, was published in
2002. His second textbook, Tort Law for
Legal Assistants, was published in 2003.
Bevans $75
REF #:  504-3A Mar 15-May 5
REF #: 504-3B April 19-June 9
REF #:  504-3C May 17-July 7 



Digital Photography & Digital Videos
Discover Digital Photography $75
Secrets of Better Photography $75
Mastering Digital Photography: 

Photographing People $75

Writing and Publishing
Grammar Refresher $75
Effective Business Writing $75
Writeriffic:  Creativity Training for Writers $75
Write Like a Pro $75
Resume Writing Workshop $75
Becoming a Grant Writing Consultant $75
Demystifying Forensic Science:

A Writer’s Guide $75
Creating a Sense of Space $75

Grant Writing and Nonprofit
Management
Becoming a Grant Writing Consultant $75
A to Z Grantwriting $75
Writing Effective Grant Proposals $75
Advanced Grant Proposal Writing $75
Creating Your Own Nonprofit $75
Marketing Your Nonprofit $75

Business Planning & Entrepreneurial
Courses
Creating a Successful Business Plan $75
Start and Operate Your Own 

Home-Based Business $75
Basics to Building an Online Business $75
Start Your Own Consulting Practice $75

Test Prep
GRE Preparation - Part 1 $75
GRE Preparation - Part 2 $75
GMAT Preparation $75
LSAT Preparation - Part 1 $75
LSAT Preparation - Part 2 $75
SAT/ACT Preparation - Part 1 $75
SAT/ACT Preparation - Part 2 $75

Personal and Career Development
Achieving Success with Difficult People $75
Get Assertive! $75
Resume Writing Workshop $75

Career Advancement
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Personal Finance & Wealth Building
Debt Elimination Techniques that Work $75
Stocks, Bonds, and Investing:  Oh, My! $75
Online Investing $75
Insurance: Unraveling the Maze $75
Introduction to Quicken $75

Family and Personal Enrichment
Genealogy Basics $75
Wine Appreciation for Beginners $75
Guiding Kids on the Internet $75
After the Marriage Ends $75
Keys to Effective Communication $75
Assisting Aging Parents $75
Understanding Alzheimer's Disease $75

Online
Education 

(Continued)

Career 
Advancement

I Want It, It’s Mine!
Learn how to GET IT?  You’ll discover how to
master the four steps necessary to achieve
every goal. You’ll learn how to become skilled
at using the most important tool to earning
money, building relationships, getting promot-
ed, motivating others, and leading with suc-
cess.  This power-packed session is only
scheduled once each year; don’t miss it.
Regardless of your age or profession, if you
truly want to achieve radical success, person-
ally and professionally, come and learn how
the most successful people do it. 
Ingram March 31
REF #: 500-1A $89
Fri, 8 am-4 pm, 1 session, E-102, Bessemer

.7 CEU

Twelve Steps to a Successful Job
Search--Online!
World-renowned author and career advisor
shows you how to get the job you want quickly
and easily and in any economy.
Bermont $75
REF #: 501-3A March 15-May 5
REF #:  501-3B April 19-June 9
REF #:  501-3C May 17-July 7

High Powered Communication--
Online!
Master the five critical factors of highly effective
communication used by all skilled communica-
tors.
Tonhouse $75
REF #:  502-3A March 15-May 5
REF #:  502-3B April 19-June 9
REF #:  502-3C May 17-July 7

Grammar Workshop
Learn to construct error-free sentences in this
20-hour course.  A brief review of the essen-
tials of English grammar, including the parts of
speech, phrases, clauses, punctuation, capital-
ization, and word choice are included.
Stewart March 14-April 4
REF #:  503-2A $75
Tues, 5:30-7:30 pm, 4 sessions, E-101

.8 CEU

Marketing Your Nonprofit--Online!
Further the ideals and goals of your nonprofit
by learning to compete more effectively for
members, media attention, donors, clients, and
volunteers.
Kissam $75
REF #:  504-3A March 15-May 5
REF #:  504-3B April 19-June 9
REF #:  504-3C May 17-July 7

A to Z Grantwriting--Online!
Learn how to research and develop rela-
tionships with potential funding sources,
organize grantwrit ing campaigns, and
prepare proposals.
Vallejo $75
REF #:  505-3A March 15-May 5
REF #:  505-3B April 19-June 9
REF #:  505-3C May 17-July 7
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Career Advancement
Automotive 
Automotive Basic Electrical Systems
This 32-hour course offers training in basic elec-
trical theory and measurement.  Students will learn
to use a digital volt-ohm meter correctly, to understand
various circuits and possible faults, and to under-
stand proper wiring and connector repair that
includes terminal replacement.  Students will
learn about semi-conductors and their operation,
computer inputs, outs, and logic, as well as bi-direc-
tional communication between a vehicle comput-
er and diagnostic scan tools.  Students will also
participate in electrical and electronic diagnostic trou-
bleshooting.
Hobbs April 3-24 
REF #:  506-1A $400
Mon, 8 am-4 pm, 4 sessions, H-103, Bessemer

Hybrid Update
Hobbs Mar 14
Learn basic maintenance and the do’s and don’ts
of servicing hybrid vehicles.
REF #:  610-2A Free!
Tues, 6-8 pm, 1 session, H-103-Bessemer

Hobbs May 23
Learn basic maintenance and the do’s and don’ts
of servicing hybrid vehicles.
REF #:  610-2B Free!
Tues, 6-8 pm, 1 session, H-103-Birmingham

Advanced Electronics
Expand your knowledge of the principle laws of
electricity. Emphasis is on series and parallel cir-
cuits, logic gates, semi conductors, relays, and
control unit communication.
Hobbs May 1-4
REF #:  515-1A $450
Mon-Thurs, 8:30 am-4 pm, 4 sessions, H-103-
Bessemer

Scan Tool Diagnosis
Take an in-depth look at various types of
scan tools. The emphasis is on scan-tool
navigation and vehicle diagnosis.

Toyota
Littleton April 10-11
REF #:  516-2A $200
Mon & Tues, 6-8:30 pm, 2 sessions, H-103

General Motors
Staff May 8 & 9
REF #:  517-1A $200
Mon & Tues, 9 am-4 pm, 2 sessions, H-103

Ford
Staff May 15 & 16
REF #: 518-1A $200
Mon & Tues, 9 am-4 pm, 2 sessions, H-103

The Alabama
C e n t e r  f o r
A u t o m o t i v e
E x c e l l e n c e
h a s  t r a i n i n g
f a c i l i t i e s  o n
both campus-
es.   P ic tured
here is the col-
lege’s state-
o f - t h e - a r t
t r a i n i n g
facility on the
B e s s e m e r
Campus.

Brakes
Provides a detailed study of types of hydraulic
brake systems. Topics include master cylinder
operation,  and power assist units, electronic
controls, drum and rotor refinishing.
Hobbs April 24-27
REF #:  519-1A $400
Mon-Thurs, 9 am-4 pm, 4 sessions, H-103-
Bessemer

Steering and Suspension
Designed to provide a working knowledge of
the design, operation, diagnosis, and repair of
conventional and strut type suspension sys-
tems.
Hobbs April 3-6
REF #:  520-1A $400
Mon-Thurs, 8:30 am-3 pm, 4 session, H-103-
Bessemer

Auto A/C
Theory of operation, repairs, and service pro-
cedures. Electrical control circuits, blowers and
coolant fan.
Hobbs April 17-19
REF #:  521-1A $400
Mon-Wed, 9 am-4 pm, 3 sessions, H-103-BessemerDid you know that some hybrids cannot be towed

because towing generates electricity? Learn more
about hybrid vehicles in one of our free Hybrid Update
seminars sponsored by Learning for Living and the
college’s Alabama Center for Automotive
Excellence.  Call 205-426-7348 to reserve your seat.

L e a r n i n g  f o r  L i v i n g  .  .  .  S o m e t h i n g  f o r  e v e r y o n e ,  s o m e t h i n g  f o r  y o u !  .  .  .  2 0 5 - 4 2 6 - 7 4 3 8
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Career Advancement

Basic Hydraulics
Want to give your employees a solid
understanding of basic hydraulics at an
affordable price?  This course will reduce
downtime, cut operating costs, and give
them the skills they need to operate and
maintain your hydraulic systems more
effectively. 

Hydraulic courses are taught in our state-
of-the-art Rexroth lab. Instructor, Jerry
George, has over 30 years experience in
the field.

Basic Hydraulics  
Learn the basics of hydraulics. Course
includes theory and hands-on instruction. 
Required textbook: Using Industrial Hydraulics
(available in the college’s bookstore on the
Bessemer campus).  
George March 14-April 27
REF #: 522-2A $225
Tues & Thurs, 6-9 pm, 12 sessions, F-206,
Bessemer

3.7 CEUs
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Lawson State Community College Selected
Authorized Autodesk® Training Center!

Lawson State Community College
is now an authorized premier
Autodesk® Training Center (ATC)
delivering hands-on, instructor-led
training in Autodesk software to
design professionals.  Autodesk is
the worldwide, industry standard
for computerized drafting and
design.    

For drafting and design profes-
sional who want to increase their
productivity and skill sets, the col-
lege’s ATC provides training that is
consistent, convenient, and class-
room-based. Call 426-7310 for a
schedule of upcoming Autodesk
activities and training classes.

Know more.
Work better.
Autodesk®

Pictured above is the Autodesk® training facility housed in the Jess
Lanier Building on the college’s Bessemer Campus. A second facility will
be located in the ACATT Building on the Birmingham campus.

Here’s what a student had to
say about our Intro to AutoCAD
2006 course:

Great one-on-one instruction
and very helpful instructor.

Wayne Hester
Hester & Associates, Inc.

4

W A N T E D  
TECHNICAL &
INDUSTRIAL

INSTRUCTORS
Do you have technical or industri-
al experience and a love for teach-
ing?  Lawson State Community
college’s Corporate Services and
Learning for Living programs are
looking for energetic, experienced
individuals to teach short-term
courses during the day, at night,
and/or on weekends.  If you think
you have what it takes, please
contact Audrey Smallwood at 205-
426-7312.



Welding
Welding Review Workshop*
This 6-hour workshop includes practice time,
welding equipment (excludes personal equip-
ment), and consumable supplies. 
Ledford $50 ($25 for LSCC 
REF #: 535-1A Graduates)

.6 CEU

Welding Certification Workshop* 
This workshop includes welding and safety
instruction, practice time, welding equipment
(excludes personal equipment), consumable
supplies, test plate (student will prepare), one
x-ray, results of test, and certification if test
results comply with AWS D1.1.02 Code. 
Ledford $135** ($60** for LSCC
REF #:  536-1A Graduates)

**Additional x-rays for certification in more
than one position will be $60.

Re-Certification Workshop*
Maintain your welding certification by docu-
menting that you have used a welding process
in our lab.   
Ledford $40 ($25 for LSCC
REF #: 537-1A Graduates)

*To schedule one of the workshops described
above, contact Roy Ledford by phone at 426-
7345 or by e-mail at rledford@lawsonstate.edu

Ornamental Welding and Cutting
Learn the fundamentals of oxyfuel cutting and
forming operations, shielded metal arc (stick)
welding and gas metal arc (mig) welding for
ornamental design and fabrication.  
Petrus March 11-April 1
REF #: 539-1A $100
Sat, 8 am-12 noon, 4 sessions, B-111

1.2 CEUs

*The prerequisites for Manual Lathe and
Manual Milling machine courses require
demonstrated competency in shop math, blue-
print reading, and using measuring tools or
approval of instructor.

CNC Machining & Programming
Prerequisite:  Safety for Machining and
demonstrated competency in shop math, blue-
print reading, using measuring tools, milling
and turning processes and grinding or
approval of instructor.  Learn to setup, operate
and program CNC Lathes, and CNC Mills to
produce a part from a blueprint. 
Champion March 28-May 16
REF #: 531-2A (CNC I) $235

532-2A (CNC II) $235
533-2A (CNC III) $235
534-2A (CNC IV) $235

Tues & Thurs, 5:30-9:30 pm, 15 sessions, F-LL

Career Advancement
Machine Tool 
Increase your earning potential! Skills in
machining are in great demand in the
Birmingham area. Learn machining from a
mechanical and/or programming perspec-
tive in our state-of-the-art machining lab.
Already have some machining skills but
would like to enhance your current skills?
The Lathe, Mill, and CNC Machine courses
offer different levels based on your needs. 

Introduction to the Machine Trades
Prerequisite:  Safety for Machining
Learn to identify the tools in precision measure-
ment and layout.  Topics include hand tools, pre-
cision measuring tools, layout, sawing, and
drilling machines. 
Champion March 29-May 17
REF #:  509-2A $235
Mon & Wed, 5:30-9:30 pm, 15 sessions, F-LL

Safety for Machining
Learn basic safety rules as they apply to equipment
and hand tools found in a machine shop.
Champion March 27
REF #: 507-2A $45
Mon, 5:30-9:30 pm, 1 session, F-LL

Grinding
Prerequisite:  Safety for Machining
Learn about types of grinding machines and opera-
tions. Surface grinding operations, surface finishes,
and skills needed to sharpen drills will  be taught. 
Champion March 29-May 17
REF #:  525-2A $235
Mon & Wed, 15 sessions, 5:30-9:30 pm, F-LL

Manual Lathe*
Learn  lathe techniques and apply them to produce a
turned part from a blueprint. 
Champion March 29-May 17
REF #:  526-2A (Basic) $235

527-2A (Intermediate) $235
528-2A (Advanced) $235

Mon & Wed, 15 sessions, 5:30-9:30 pm, F-LL

Manual Milling Machine*
Learn to perform operations on the grinder, setup
and use a vertical mill, and apply techniques you
have learned to produce a part from a blueprint.
Operations on the surface grinder are also cov-
ered. 
Champion March 29-May 17
REF #:  508-2A (Basic) $235

529-2A (Intermediate) $235
530-2A (Advanced) $235

Mon & Wed, 15 sessions, 5:30-9:30 pm, F-LL
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We’re an 
A C T  W o r k K e y s ®

Service Center!
Using the WorkKeys system, Lawson
State can assist your  company in
reducing its recruitment and selection
costs and decreasing operational
costs through: 
z Job Profiling (Job Analysis) 
z WorkKeys® Assessments 
z Customized Gap Training 

What does this mean for your com-
pany?

z Improved employee selection   
and promotion processes. 

z Increased productivity
z Reduced turnover.
z Increased employee morale. 

C a l l  4 2 6 - 7 3 1 2 f o r  m o r e
i n f o r m a t i o n .

A s t u d e n t
welds in the
college’s state-
of-the-art lab on
the co l lege ’s
B e s s e m e r
Campus.



Located on the college’s Birmingham Campus, the newly constructed
ACATT building houses the Center for Quality Excellence.

ACATT
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The Alabama Center for
Advanced Technology and
Training Opens the Center
for Quality Excellence
The Alabama Center for Advanced Technology and Training (ACATT) opens a new
door to the world of improvement by providing a new center focused on quality.

According to the American Society of Quality Professionals (ASQ), "Quality practices
are not unique to one industry.  They are the universal principles that define success-
ful individuals, organizations, and communities."

ACATT has joined with regional ASQ members, specialists, and training partners to
offer accessible and affordable continuous improvement training programs creating a
"meeting place" to foster success through the integration of quality principles.

The Center for Quality Excellence program areas include the following:

�Six Sigma �Environmental Management
�Business Improvement �Quality Management
�Automotive Industry Quality Certifications
�Manufacturing Industry Quality Certifications

The ACATT currently offers options for classroom, on-line, blended, and on-site train-
ing programs.  Contact us to discuss how we might help your organization design and
deliver training programs that continually promote growth through quality.

For more information, please contact Dr. Alice Milton at (205) 929-6306 or
amilton@lawsonstate.edu.

Do you own a small business or
are you thinking about starting
one?  The Alabama Center for
Advanced Technology and
Tra in ing  (ACATT)  Smal l
Bus iness  Deve lopment
Center (SBDC) on the college’s
Birmingham campus can help!

Starting a business can often be confus-
ing.  The SBDC provides assistance to
existing small business owners and to indi-
viduals thinking about starting a business.
The SBDC offers a variety of affordable
workshops  to assist small businesses in
achieving their goals and increasing their
profitability.  Free, confidential consulting
assistance is also available to entrepre-
neurs.   

Visit the Center on the Web at
http://www.lawsonstate.edu/sbdc/acatt_sb
dc/sbdc_jan06.htmlfor  a complete course
listing and calendar.

The ABC's of SBA Loans
Learn funding options that are available to
small businesses in this one-hour seminar. 
12 noon-1:00 p.m. $50
Offered Mondays and Wednesdays 

The Basics of Surfing the
Internet/E-mail
Sharpen your Internet research skills and learn
the basics of e-mail in this one-hour workshop.  
11 a.m. - 12 noon $50
Offered on Tuesdays 



ACATT
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Desktop Publishing Basics
Learn the elements and techniques of page design
and layout in this 8-hour course.  Materials will be
provided.
2 p.m.-6 p.m. $100
Offered Tuesdays and Wednesdays 

Effective Business Letters
This one-hour seminar covers the basics of effective
business letters.
1 p.m.-2 p.m. $50
Offered Wednesdays and Fridays

Effective Office Management
Arm yourself with the tools you need to make
informed decisions when hiring, disciplining, or ter-
minating your employees in this 1-hour workshop. 
5 p.m.-6 p.m. $50
Offered on Mondays and Wednesdays 

Grant Writing Basics
Learn to gain attention and win money in this 6-hour
workshop held Tuesday-Thursday each week. 
4 p.m.-6 p.m. $150

Home-Based Businesses
Learn how you can work from home, make a profit,
and enjoy long-term growth in this 1-hour workshop.
12 noon-1 p.m. $50

Offered on Thursdays

How to Write a Business Plan
Learn the basics of business plan development,
using formats acceptable to the SBA and other lend-
ing institutions in this 1-hour seminar.
1 p.m.-2 p.m. $50
Offered on Wednesdays and Fridays

How to Buy a Business/Franchise
Get the tools you need to purchase an existing busi-
ness or franchise in this one-hour workshop.  
11 a.m. - 12 noon. $50
Offered Mondays and Thursdays

How to Research Grants for Small
Technology Businesses
Get the information needed to obtain possible fund-
ing for your small technology business in this 1-hour
seminar.
12 noon-1 p.m. $50
Offered Monday through Thursday each week.  

How to Start a Business
Learn the basics of starting your own business in
this 1-hour seminar. 
4 p.m.-5 p.m. $50
Offered Mondays, Tuesdays, Wednesdays, and
Thursdays

Intro to Copyrights, Trademarks, & Patents
Protect your intellectual property!  Get the infor-
mation needed to protect your business regard-
ing copyrights, trademarks, and patents in this 1-
hour workshop.  
5 p.m.-6 p.m. $50
Offered Mondays, Tuesdays, and Wednesdays 

Intro to Web Page Development
Learn the basics of web page design in this 12-
hour course. You will actually obtain a web
address, create a design, and upload your site to
the Web.  Cost includes all software and fees
needed to register a domain for 1 year.*  
5 p.m.-8 p.m. $300
Offered Monday - Thursday each week 
*Participants will manage their own page(s).

The Legal Aspects of Businesses
Learn the laws and regulations that will affect you
when launching your small business in this 1-
hour seminar. 
5 p.m.-6 p.m. $50
Offered on Thursdays 

Marketing Your Business on a Small Budget
This1-hour workshop will provide an overview of
the basic marketing principles needed to develop
an annual marketing plan. 
6 p.m.-7 p.m. $50
Offered on Mondays

Non-Profit Businesses - 501C3
Learn what documents you need to complete to
obtain the status of non-profit for your business
in this 2-hour seminar.  
4 p.m.-5 p.m. $100
Offered Tuesdays and Wednesdays 

Payroll Using Microsoft Excel
Take control of your company’s payroll; learn how
to set up efficient payroll systems and keep accu-
rate records with Microsoft Excel. 
1 p.m.-2 p.m. $50
Offered on Fridays 

QuickBooks for Businesses
Learn the basics of QuickBooks, the number one
management and accounting tool utilized by
start-ups and small business entrepreneurs, in
this two-hour workshop.   
2 p.m.-4 p.m. $50
Offered Tuesdays and Wednesdays

Small Business Taxes
Learn the tax consequences your business faces
as you make company decisions. 
4 p.m.-6 p.m. $50
Offered Mondays and Thursdays 

Microsoft Excel Basics
Learn the basics of Excel in this 2-hour workshop.
4 p.m.-6 p.m. $50

Offered Mondays, Tuesdays, and Wednesdays 

Microsoft PowerPoint Basics
Learn the basics of Microsoft PowerPoint while
designing a professional slide show introducing
your business in this 2-hour workshop.  
3 p.m.-5 p.m. $50
Offered  Mondays, Tuesdays, and Thursdays

Microsoft Word Basics
Learn the basics of Microsoft Word in this 2-
hour workshop.
4 p.m.-6 p.m. $50
Offered Mondays, Tuesdays, and Thursdays

Small Business Development
Center services are available from
8:30 a.m.-4 p.m., Monday-Friday,
and workshops are available from
11 a.m.–8 p.m. weekly.  Workshops
are designed for the small busi-
ness community.  Please contact
Dr. Alice Milton (205-929-6306) or
Mrs. Eula Todd (205-929-6351) for
more information or to register.

Small Business
Development Center

(SBDC) 
Continued 
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Creating Web Pages - Online!
Create and post your very own Web site on the
Internet in this extensive, hands-on, six-week work-
shop. First, you'll learn about the capabilities of the
World Wide Web and the fundamentals of web design.
Then, with your instructor's patient guidance, you'll

plan the content, structure and layout of your Web site, create pages full of
neatly formatted text, build links between the pages and to the outside world,
and add color, backgrounds, graphics, tables, hot buttons, and animation. You'll
also learn critical and timely information on securing the best possible location
in search engine listings, and powerful no-cost or low-cost web marketing
strategies.

Craig Power, your instructor, is a UCLA graduate who created custom account-
ing software for government agencies and developed an online course delivery
and marketing platform used by more than 1000 colleges and universities
around the world. 
Power $75
REF #:  593-3A March 15-May 5
REF #:  593-3B April 19-June 9
REF #:  593-3C May 17-July 7

Computer Fundamentals
Computer Fundamentals and
Windows XP
A 4-hour course designed to introduce the
novice to basic computer operations using
Windows and Microsoft Office. Learn how to
manage your operating system and how to
organize your files effectively.  Includes training
manual.
Conley March 9
REF #: 552-2A $60*
Thurs, 5:30-9:30 pm, 1 session, E-104

.4 CEU

Word Processing
Basic Word 2003
Prerequisite:  Basic computer skills
Get started on the path to MOS (Microsoft
Office Specialist) certification with this one-day
course.  Students will create, format, edit, and
print documents in Word.  Students will learn to
set margins, use headers and footers, insert
page and section breaks, insert tabs, format
lists using bullets and numbers, and more!
Includes training manual.
Conley April 4 & 6
REF #: 553-2A $85
Tues & Thurs, 6-9:30 pm, 2 sessions, E-104-
Bessemer 

Conley May 9 & 16
REF #: 553-2B $85
Tues, 6-9:30 pm, 2 sessions, E-104-Bessemer 

Smallwood March 16
REF #: 553-1A $85
Tues, 8:30 am-4:30 pm, 1 session, E-104-
Bessemer 

.7 CEU

Keyboarding
Beginning Keyboarding
Learn the keyboard so you can type while
looking at the screen and not at the keyboard,
surf the Internet faster, chat more quickly, and
key alphabetic and numeric characters effi-
ciently. You'll learn how to touch type correctly
and how to reduce tension and fatigue in this
exciting class. 
Conley March 14-April 20
REF #:  551-2A $99*
Tues & Thurs, 5:45-7:45 pm, 12 sessions, E-104

2.4 CEUs
*Excludes cost of textbook.

Networking
Creating a Home Network - Online!
Create your own home network so that your com-
puters can easily share printers, Internet connec-
tions, drives, documents, photos, and other
resources. You’ll learn what hardware you need,
how to configure Windows XP to run your small
network, and how to configure printers and other
peripherals. By the end of the course, you’ll know
how to manage and maintain your network, and
how to keep in secure.
Butow $75
REF #:  550-3A March 15-May 5
REF #:  550-3B April 19-June 9
REF #:  550-3C May 17-July 7

C A L L N O W !
4 2 6 - 7 4 3 8

Do your teenagers need something to do this summer?
Send them to one of our affordable 21st Century Advanced
Technology seminars specifically designed for high
school juniors and seniors!  See page 18 for more details.
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Intermediate Word 2003
Prerequisite:  Basic Word or appropriate
experience
If you are looking to expand your Word
skills, then this course is for you!  Learn
how to create tables, use mail merge, draw
and work with graphics and more! Course
includes training manual.
Smallwood April 7
REF #:  554-1A $85
Fri, 8:30 am-4:30 pm, 1 session, E-104-
Bessemer

Conley April  18 & 20
REF #:  554-2A $85
Tues & Thurs, 6-9:30 pm, 2 sessions, E-104-
Bessemer 

Smallwood April 6
REF #:  554-2B $85
Thurs, 8:30 am-4:30 pm, 1 session, E-104-
Bessemer

.7 CEU
Advanced Word 2003
Prerequisite:  Intermediate Word
Continue to enhance your Word skills with
this one-day course.  Learn to create tem-
plates and styles, master documents, tables
of content, indexes, outlines, bookmarks,
and more!  Course includes training manual.
Conley May 2 & 4
REF #:  594-2A $85
Tues & Thurs, 5:30-9:30 pm, 2 sessions, 
E-104-Bessemer 

Smallwood April 27
REF #: 594-1A $85
Thurs, 8:30 am-4:30 pm, 1 session, E-104-
Bessemer 

.7 CEU

Spreadsheets
Beginning Excel 2003
Prerequisite:  Basic computer skills
Get started on the path to MOS (Microsoft
Office Specialist) certification and better job
opportunities with this one-day course.  Topics
include spreadsheet fundamentals, setup,
design, formula creation, formatting, printing
and much more!  Course includes training
manual.
Smallwood Mar 20 & 22
REF #:  595-2A $85
Mon & Wed, 6-9:30 pm, 2 sessions, E-104-
Bessemer 

Smallwood March 28
REF #:  595-1A $85
Tues, 8:30-4:30 pm, 1 session, E-104-
Bessemer

Smallwood May  11 & 18
REF #: 595-2B $85
Thurs, 6-9:30 pm, 2 sessions, E-104-Bessemer 

.7 CEU

Intermediate Excel 2003
Prerequisite:  Beginning Excel
A continuation of Beginning Excel, this one-day
course covers creating and working with
charts, managing workbooks, functions and
formulas, filters, lists, and more!  Course
includes training manual.
Smallwood April 13
REF #:  555-1A $85
Thurs, 8:30 am-4:30 pm, 1 session, 
E-104-Bessemer 

Smallwood April 3 & 5
REF #: 555-2A $85
Mon & Wed, 6-9:30 pm, 2 sessions, E-104-
Bessemer

Smallwood May 15 & 17
REF #: 555-2B $85
Mon & Wed, 6-9:30 pm, 2 sessions, E-104-
Bessemer

.7 CEU

Advanced Excel 2003
Prerequisite:  Intermediate Excel
A continuation of Intermediate Excel, this one-
day course covers advanced formula creation,
data analysis, pivot tables, what-if analysis,
scenarios, basic Macro creation, and importing
and exporting information. Course includes
training manual.
Staff April 20
REF #:  556-1A $85
Thurs, 8:30 am-4:30 pm, 1 session, E-104-Bessemer

Staff May 22 & 24
REF #: 556-2A $85
Mon & Wed, 6-9:30 pm, 2 sessions,  E-104-
Bessemer 

.7 CEU

Free Computer Classes for Seniors
Are you 60 or older?  Take a computer class free!

Intro to Computers April 7 9 a.m.-12 noon E-104
Intro to Word April 14 9 a.m.-12 noon E-104
Surfin the Net April 21 9 a.m.-12 noon E-104
Using E-Mail April 28 9 a.m.-12 noon E-104

Space is limited!  To reserve your seat, call 426-7438.

A T T E N T I O N
SENIORS ADULTS

Attend Learning for
Living Courses Free!

Read about Seniors60 Plan on
Page 18.)  If you think you qualify,
please call the Learning for Living
office at 205-426-7438.
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Outlook
Outlook:  Get Organized--New!
Prerequisite:  Know the fundamentals of using
Outlook.
Learn to use Outlook for more than just e-mail
in this dynamic four-hour seminar.  Students
will learn to use the calendar feature to effec-
tively schedule appointments and events.
Students will also learn to use the task and
journal features as well a variety of tips and
tricks to organize your e-mail and your day!
Includes training manual.
Kehr Mar 3
REF #:  559-1A $49
Fri, 8:30 am-12:30 pm, 1 session, E-104-
Bessemer

Kehr Mar 15
REF #: 559-2A $49
Wed, 5:30-9:30 pm, 1 session, E-104-
Bessemer 

.4 CEU

Web Page Design
Designing Effective Websites -
Online!
Learn powerful graphic design techniques and
build Web sites that are both attractive and
wickedly effective.
Franks $75
REF #:  560-3A Mar 15-May 5
REF #:  560-3B April 19-June 9
REF #:  560-3C May 17-July 7

Introduction to Dreamweaver MX -
Online!
Harness the broad range of capabilities
Dreamweaver brings to Web development.
Fuller $75
REF #:  560-3A Mar 15-May 5 
REF #:  560-3B April 19-June 9
REF #:  560-3C May 17-July 7

Voice Recognition
Teacher Methods and Training
Basics
Enhance your students’ portfolios. Teach them
to use Dragon Naturally Speaking--the break-
through in voice recognition software.
Students will create letters and other docu-
ments three-times faster and more accurately
using dictation. This software provides up to an
astounding 99% speech to text conversion
accuracy level and allows students to build
custom vocabularies to attain even greater
accuracy.  This software also allows you to dic-
tate, edit, and control applications all by voice
in Microsoft® Office, Corel WordPerfect®,
Lotus Notes™, and any other Windows™-
based application. It can also be used with
Palm Pilots and pocket PCs. 
Brockman April 4 & 5
REF #:  549-1A $350* 
Tues & Wed, 8:30 am-4:30 pm, 2 session, E-
104, Bessemer

You will receive
z 2 days (12 hours) of voice recognition 

and handwriting recognition training
z Dragon NaturallySpeaking® 8 

Preferred software 
z Plantronics noise-canceling headset
z Nifty 58 with 108 Speech Activities 

textbook
z Methods and Resources CD
z Instructional Handouts
z Classroom Activities

*If you do not want to purchase the software
(not recommended unless you already own it),
tuition is $235.  

Desktop Publishing
Publisher 2003
Prerequisite:  Basic computer skills
Learn the fundamentals of desktop publishing uti-
lizing Microsoft Publisher and get started on the
path to creating your own marketing materials,
brochures, and flyers!  Topics include an introduc-
tion to the Publisher environment; publication cre-
ation, design and setup; headers and footers;
graphics; and more! 
Combs May 2 & 4
REF#:  556-2A $85
Tues & Thurs, 6-9:30 pm, 2 sessions, E-104,
Bessemer

.7 CEU

Presentations
Basic PowerPoint 2003
Prerequisite:  Basic computer skills
Enhance your presentations using this dynamic
program.  Students will learn to navigate in the
PowerPoint environment; create, format, and edit
a presentation; and draw and work with graphics.
Training manual included.
Smallwood April 12
REF #: 557-1A $85
Wed, 8:30-4:30 pm, 1 session, E-104,
Bessemer 

Combs March 14 & 16
REF #:  557-2A $85
Tues & Thurs, 6-9:30 pm, 2 sessions, E-104,
Bessemer

.7 CEU

Intermediate PowerPoint 2003
Learn to make your presentations pop in this excit-
ing one-day class.  Topics include tables, Wordart,
graphs, organization charts, and basic macro cre-
ation.  Students will also learn to insert sound and
animation into slides and to import information from
other applications.  Includes training manual.
Cunningham April 4 &  6
REF #:  558-2A $85
Tues & Thurs, 6-9:30 pm, 2 sessions, E-104,
Bessemer 

.7 CEU

R E G I S T E R  T O D AY !
4 2 6 - 7 4 3 8
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Health Care

Basic Nursing Skills - New!
Learn to perform basic nursing care and serv-
ices to clients in an acute-care setting. Upon
successful completion of this course, you will
be eligible for employment in hospitals and clin-
ics. Students successfully completing this
course will receive a certificate documenting
skills attained.  
Staff April 8-May 6
REF#: 547-1A $299
Sat, 8 am-3:30 pm, 5 sessions, A-201

35 contact hours

CE SEMINARS FOR
NURSES

Start the new year off right armed with
knowledge that can make you more
effective in your delivery of nursing
care by participating in one or both of
the following continuing education
seminars.

Pharmacology Update
Keeping up with new drugs can be quite a
challenge for nurses.  Join us for an update on
some of the newer drugs that are used to treat
osteoporosis, diabetes, heart disease, and
other diseases.  You will learn about the differ-
ent drugs used to treat osteoporosis, examine
the effectiveness of Lantus for management of
diabetes and discover new uses of Plavix in
the treatment of Peripheral vascular disease.  
Daniel March 18
REF #:  542-1A $45*
Sat, 7:30 am-2:30 pm, 1 session, E-103

6 hours CE

Update on Respiratory
Infections in Adults and Children
This program will focus on respiratory infec-
tions in adults and children.  A recent analysis
revealed that Birmingham, Alabama is ranked
number three in respiratory infections in the
United States.  Learn about RSV infections in
children and ways these infections can be pre-
vented.  Discover why taking an antibiotic
does not help many respiratory infections.
Discover facts about influenza and other virus-
es that are responsible for many types of res-
piratory infections and what treatments are
recommended.     
Daniel April 18
REF #: 616-1A $45*
Tues, 7:30 am-2:30 pm, 1 session, E-103

6 hours CE

*$50 the day of the seminar.  Seating is limit-
ed, so register early!

Offered on Saturday!

Here’s what CE participants had to say
about our past CE workshops:

Very interesting - good information that I
can use in my career.

Linda Marshall
BMC Montclair

Very informative; one of the nicest semi-
nars I’ve attended.  All of the speakers
were knowledgeable and professional.

Vanessa  Hollis
Donaldson Correctional

The Role of the Alabama Board of
Nursing (ABN)--Free!
Take the video course produced by the
Alabama Board of Nursing to assist nurses in
learning more about the Alabama Board of
Nursing and its role in regulating nursing prac-
tice in Alabama.  Lawson State Community
College has partnered with the ABN to provide
this course for nurses.  This course is manda-
tory for license renewal for those nurses
licensed after October 1, 2002.  
REF #:  548-2A March 2
Thurs, 5-9 pm, 1 session, E-103-Bessemer

REF #:  548-1A March 28
Tues, 8 am-12 noon, 1 session, E-103-
Bessemer

REF #:  548-2B April 13
Thurs, 5-9 pm, 1 session, E-103-Bessemer

REF #:  548-2C May 9
Tues, 5-9 pm, 1 session, E-103-Bessemer

REF #:  548-2D May 23
Tues, 5-9 pm, 1 session, E-103-Bessemer

4 Contact Hours

Childbirth Educator Certification
Learn to create lively, fun, and educational
childbirth education classes, practice evidence-
based childbirth education, identify and meet
your students' needs, design curriculum and
effective assessment tools, and teach life skills
exercises with confidence. Current research
implications for the childbirth educator and the
nurse's role in labor dystopia prevention are
also covered.  Leads to certification as a
Childbirth Educator.
Boyd March 8-May 17
REF #:  546-2A $295
Wed, 7-9 pm, 10 sessions, E-101, Bessemer 

Boyd May 24-26
REF #:  546-1A $295
Wed-Fri, 8:30 am-4 pm, 3 sessions, E-101,
Bessemer

2 CEUs  
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Want to get your teens off
the couch this summer? 

Send them to one of  our
21st Century  Advanced
Technology Seminars!

Call 426-7438 for more
information.
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SAP Training
Solutience classes help companies
with SAP get the most from their
employees and system by decreasing
support costs and enhancing user
competency and acceptance.

User training is critical for any compa-
ny to obtain the maximum value from
its SAP system.  Recognizing this,
Solutience and Lawson State
Community College are together
offering a number of two-day classes.
Each class contains units on System
Navigation and the role of
Organizational Elements and Master
Data.  All classes are instructor-led,
allowing managers, IT technical pro-
fessionals, or end users to interact
with a SAP professional who has
years of full lifecycle implementation
and training experience.  Solutience
structures all classes to be hands-on
and interactive, minimizing the resist-
ance commonly encountered with
technology issues.  Training can also
be delivered on-site.

Introduction to SAP R/3
Participants attending this course will be intro-
duced to the key SAP R/3 product  benefits
and features:  SAP R/3 terminology: system-
wide concepts:  organizational elements, mas-
ter data,  transaction data and reporting
options; and the concept of systems integra-
tion.
Classes meet March 2-3 from 8:30 am to 4:30 pm 

Finance and Controlling
Participants attending the SAP Finance and
Controlling course will be introduced to the basic
SAP navigation skills; the fundamentals of organi-
zational elements and master data; the major
components of Finance (FI), such as accounts
payable and accounts receivable; the major com-
ponents of Controlling (CO), such as overhead
and production cost controlling; the differences
between Financial Accounting (FI) and Controlling
(CO); and standard reports used in FI/CO.
Classes meet  March 6-7 from 8:30 am to 4:30 pm

Sales and Distribution
Participants attending the SAP Sales and
Distribution course will be introduced to basic SAP
navigation skills, the fundamentals of organiza-
tional elements and master data, the order-to-
cash process, the documents used in various SD
processes, and standard reports used in SD.
Classes meet  March 9-10 from 8:30 am to 4:30 pm

Production Planning
Participants attending the SAP Production
Planning course will be introduced to basic SAP
navigation skills; the fundamentals of organiza-
tional elements and master data; the basic func-
tions of SAP's Production Planning module; pro-
duction master data and its use in materials plan-
ning and production; and standard reports.
Classes meet  March 13-14 from 8:30 am to 4:30 pm

Materials  Management
Participants attending the SAP Materials
Management course will be introduced to basic
SAP navigation skills; the fundamentals of organi-
zational elements and master data; an overview of
the procurement process; inventory management
and goods receipts; logistics invoice verification;
and standard reports. 
Classes meet March 20-21 from 8:30 am to 4:30 pm

Plant Maintenance (PM)
Participants attending the SAP Plant Maintenance
course will be introduced to basic SAP navigation
skills; the fundamentals of organizational elements
and master data; the components of the Plant
Maintenance module; an overview of mainte-
nance processing; and standard reports.
Classes meet March 27-28 or May 25-26 from 8:30
am to 4:30 pm

Quality Management
Participants attending the SAP Quality
Management course will be introduced to Basic
SAP navigation skills; the fundamentals of
organizational elements and master data; qual-
ity inspection plans and master data; inspec-
tion lot processing; quality notifications; and
standard reports. 
Classes meet April 3-4 or May 29-30 from 8:30 am to
4:30 pm

ABAP Programming
Participants attending the ABAP Programming
class will be introduced to basic SAP naviga-
tion skills, and the basic concepts of ABAP pro-
gramming techniques.  Students will also learn
how to develop business application programs
using the ABAP language.
Classes meet April 13-14 or May 15-16 from 8:30 am
to 4:30 pm

SAP Basis
Participants attending the SAP Basis course
will be introduced to basic SAP navigation
skills; basic SAP system administration; user
and security maintenance; batch job and spool
administration; and the Computing Center
Management System (CCMS).
Classes meet April 17-18 or May 4-5 from 8:30 am
to 4:30 pmDo you have a suggestion for a

Learning for Living course?

Mail suggestions to:
Learning for Living

Lawson State Community College-
Bessemer Campus

P.O. Box 308
Bessemer, AL 35021

or e-mail at 
asmallwood@lawsonstate.edu

Looking for an exciting
new career?

B E C O M E  A
P A R A L E G A L !

Paralegal is among the fastest
growing professions in the job

market today.
Details on Page 14.
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More than 300 million people
speak Spanish, and so can
you! Whether you want to
speak to your Hispanic
clients without an interpreter
or are planning a trip abroad,
our courses will meet your
needs. 
Conversational Spanish - Level 1
Learn the skills needed to build a broad vocabu-
lary allowing you to communicate in Spanish
using simple expressions and to comprehend
basic conversation. 
Branch May 8-June 28
REF #: 609-2A $125*
Mon & Wed, 6-8 pm, 15 sessions, E-103,
Bessemer

3 CEUs
Optional text may be purchased the first night of
class.

Conversational Spanish - Level 2
Prerequisite: Conversational Spanish - Level I
Once you have mastered Level I, you will build
upon that foundation learning new concepts that
will increase your fluency. This course empha-
sizes a communicative approach that encourages
students to tap into knowledge they already have
and apply it to what they are learning.  Practice
activities and grammar are used as tools for
improving students' speaking, reading, and writ-
ing skills and increasing conversational advance-
ment.
Branch March 6-May 1*
REF #: 611-2A $125
Mon & Wed, 6-8 pm, 15 sessions, E-103,
Bessemer

3 CEUs
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Languages

E n r o l l  N o w !
4 2 6 - 7 4 3 8

Nervous about learning a
new language?  Our
instructor will put you at
ease! Read what former
students had to say:

The instructor’s genuine con-
cern for her students and pas-
sion for her field translated into a
very productive class.  I am now
comfortable conversing with my
Spanish speaking students and
their parents.  Please continue to
let her teach other educators in
our area. This is of great benefit
to our growing Hispanic popula-
tion.

Vicki McAdory Britton
Jonesboro Elementary School

The teacher was excellent.  She
made this class even more
enjoyable and fun to learn.

Jennifer Reynolds
Social Security Administration

Conversational Spanish
Customized training can provide
your employees with the skills
they need to do their jobs more
efficiently.  Let our Corporate
Services department partner
with you to develop courses that
are specifically designed to meet
your needs.

Choose from the topics below or
tell us what your needs are and
let us take it from there!

z Regulatory Compliance
z Leadership
z Computer
z SAP
z Technical (Hydraulics, 

Electronics, Industrial 
Mechanics, Welding, 
CAD, etc.)

Training can be delivered on-
site or at either of the college’s
campuses. For more informa-
tion, contact Audrey Smallwood
at 426-7312.

Want to increase your
company’s productivity?

Speed Spanish - Online!
This powerful course teaches six easy recipes
you can use to glue Spanish words together
into sentences. With the powerful methods
taught in this course, you'll be able to engage
in conversational Spanish in no time. ¡Qué
Bueno! 
Mikels
REF #:  604-3A Mar 13-May 5
REF #:  604-3B Apr 19-June 9
REF #: 604-3C May 17-July 7

3 CEUs
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PARALEGAL STUDIES 
CERTIFICATE PROGRAM
Paralegals are professionals who work in law
offices and legal clinics; state and federal
offices; hospitals; universities; real estate
firms; public utilities; and financial institu-
tions.  The Paralegal Certificate program will
provide the introductory training needed to
become a professional paralegal, legal assis-
tant, or legal secretary.

The regular certificate program consists of
13 courses and takes approximately two
years to complete (depending on the number
of courses taken each term).  Successful
candidates must complete the following core
courses with good attendance in each:  Intro
to Paralegal Studies, Legal Bibliography,
Legal Writing and Case Analysis,
Commercial Law I, Torts, Alabama Probate
and Estate Planning, Criminal Law, Office
Procedures, and Civil Procedure.

In addition to completing the core, three elec-
tives are required.  Students may choose
from Administrative Law, Bankruptcy,
Business Organizations, Commercial law II,
Constitutional Law, Conversational Spanish
for the Paralegal, Elder Law, Immigration
Law, Intellectual Property, Internship,
Medical Terminology, Microsoft Office for
Paralegals or Real Estate Law.  Courses
taken at other schools will not apply as elec-
tives.

After completing the 13 courses, candidates
must successfully pass the Paralegal
Certificate Comprehensive Exam with a min-
imum score of 80% to receive a Paralegal
Certificate.  

An Executive Paralegal Certificate track is
also available.  In addition to the curriculum
described above, students must complete
four-one-day seminars along with one
approved computer course and one
approved business course from the Learning
for Living curriculum.

Non-certificate students may take individual
courses to suit their own professional or per-
sonal needs.

Intro to Paralegal Studies (Core)
This course introduces the paralegal profes-
sion and legal system.  Topics include regula-
tions and concepts, ethics, case analysis, legal
reasoning, career opportunities, certification,
professional organizations, and other related
topics.  Upon completion, students should be
able to explain the role of the paralegal and
identify the skills knowledge, and ethics
required of legal assistants.
Butler March 14-May 2
REF #: 566-2A $109
Tues, 6:30-8:30 pm, 8 sessions, E-101-Bessemer

Office Procedures (Core)
This course focuses on the organization, func-
tion, practices and procedures of a law office.
Emphasis is placed on basic law office man-
agement, including filing systems (computer-
ized and manual); scheduling and docket con-
trol; and the creation of pleadings, forms,
briefs, and other legal documents.  Other top-
ics include telephone etiquette and integration
of technology into the law office.
Butler March 15-May 10
REF #” 567-2A $109
Wed, 6-8 pm, 8 sessions, E-101-Bessemer

Torts (Core)
This course covers traditional tort concepts and
the evolving body of individual rights created by
statute.  It introduces the structure of the legal
system, the rules governing civil litigation, and
the paralegal’s role in the civil litigation
process.  Topics include intentional and non-
intentional torts with emphasis on negligence,
strict liability, civil rights, workplace and envi-
ronmental liability, remedies, and damages.
Other topics include investigation, interviewing,
pleadings, motions, discovery, and trial and
appellate procedures.  Upon completion, stu-
dents should be able to recognize, explain, and
evaluate elements of civil injuries and related
defenses and should be able to assist an attor-
ney in the preparation of a civil case.
Butler May 15-June 7
REF #: 568-2A $109
Mon & Wed, 6-8 pm, 8 sessions, E-101-Bessemer

T e x t b o o k s  f o r
Paralegal  courses
may be purchased the
first night of each
class.

INTERESTED IN A
CAREER IN REAL ESTATE?

Real estate is a booming industry.  If
you are at least 19 years of age, you
can get started building your  career
in this exciting field.  This profession
offers excellent income potential and
flexible work hours, and the college’s
Small Business Development Center
will help you get started.   

Real Estate-Pre-License $400*
This 60-hour course is required for
pre-license status.   
*Fee cover textbooks

Real Estate-Post-License $400
Once you have obtained your
license, you must complete a 30-
hour post-license course within  six
months of licensure in order to be
issued a permanent license. This
course meets this requirement
*Fee cover textbooks

Small Business Development Center
services are available from 8:30 a.m.-4
p.m., Monday-Friday. Please contact
Dr. Alice Milton (205-929-6306) to reg-
ister.
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WorkKeys® for
Paraprofessionals

Prove you’re highly qualified as required
by the No Child Left Behind Act. Take
ACT WorkKeys® assessments in Applied
Mathematics, Reading for Information, and
Writing. 
Monday February 27
8:30 am-12:30 pm, E-102, Bessemer
Thursday  March 2
1-5 pm, P-202, Birmingham 
Wednesday March 29
8:30 am-12:30 pm, E-102, Bessemer 
Thursday April 6
5-9 pm, E-102, Bessemer 

Tuesday April 11
8:30 am-12:30 pm, P-202, Birmingham
Thursday May 18
8:30 am-12:30 pm, E-102, Bessemer

The cost to take the three assessments is
$42. Preregistration is required, and space
is limited.  Call 205-426-7438 to reserve
your seat today!
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Educators’ Corner

Prepare for and take all three Internet and Computing Core Certification (IC3) exams in one
day using DDC’s interactive assessment! The Workshop is led by an IC3 Authorized Instructor
who provides test-taking strategies and a detailed overview of the IC3 testing environment. 
Enhance your credentials while earning Business and Industry Awareness hours. 
Smallwood May 5
REF #:  N36-1A $275*
Fri, 8 am-5 pm, 1 session, E-104, Bessemer *Lunch included.

Teacher Certification Workshop
Get IC3 Certified in one day!

Automotive Instructor Training
June 6-8, 2005

The Alabama Center for Automotive Excellence
located on Lawson State’s campus is sponsoring
free manufacturer specific, hands-on automotive
training for high school and postsecondary auto-
motive instructors.  Courses are taught by instruc-
tors from the college’s three manufacturer specif-
ic associate degree programs.

Ford 
Learn about current communication networks and
multiplexing strategies to include CAN, ISO 9141,
and J-1850.

General Motors 
Learn about current General Motors engine tech-
nology to include the LS engine series, variable
valve timing, variable valve lift, and the GM in-line
4, 5, and 6 cylinder engines.

Toyota
Current hybrid technology, focusing specifically
on the Toyota Prius operation and service.

If you teach at a NATEF certified school, these
workshops meet NATEF’s Industry-Based
Training requirement!  Certificates will be
awarded at the end of each course.

For more information, call 205-426-7438.  

Summer Workshops for Automotive 
and Drafting and Design Instructors

Free!
Instructor Productivity
Tra in ing for  Draf t ing 
and D e s i g n  Instructors
Lawson State’s newly authorized Autodesk
Training Center (ATC) is offering affordable
hands-on workshops on a variety of
Autodesk® products for full-time high school
and college instructors. Classes will be held in
the Jess Lanier Building on the college’s
Bessemer campus.  

Autodesk Inventor Level 1 $375
Monday-Wednesday, C-104 June 5-7

Autodesk Inventor Level 2 $250
Thursday-Friday, C-104 June 8-9

Architectural Desktop Level 1 $375
Monday-Wednesday, C-104 June 12-14

Architectural Desktop Level 2 $250
Thursday-Friday, C-104 June 15-16

Autodesk Inventor Level 3 $375
Monday-Wednesday, C-104 June 19-21

Autodesk VIS Level 1 $375
Monday-Wednesday, C-104 June 26-28

Architectural Rendering Level 3 $250
Thursday-Friday, C-104 June 29-30

Drafting and Design Instructor
Productivity Training (Continued)

AutoCAD Fundamentals $375
Monday-Wednesday, C-104 July 10-12

AutoCAD Update $125
Thursday, C-104 July 13

Installation, Classroom Management, 
and Plotting with AutoCAD $125
Friday, C-104 July 14

Seating is limited.  Call 205-426-7438 to regis-
ter today!
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PHOTOGRAPHY CERTIFICATE
PROGRAM
Learning for Living is now offering a certificate in

Photography.  The certificate requires completion of six core
courses and two electives.  After completion of coursework, stu-
dents will prepare a portfolio and statement of purpose and submit
it to Learning for Living for scoring and certificate presentation at
a photo review.

Basic 35mm Photography
This 12-hour course provides you with the basics
of 35mm photography.  Learn how to care for your
equipment, select the correct film, properly load
and unload film, understand film speeds, shutter
speeds, f-stops, and light.  This course also cov-
ers the basic of composition.  For this class, you
should bring your camera (an adjustable 35mm
Single Lens Reflex [SLR]) and purchase 100
speed color slide film.
Luhar April 10-May 15
REF #:  538-2A $75
Mon, 6:30-8:30 pm, 6 sessions, B-208- 
Bessemer

1.2 CEUs
Hand Tinting Photographs for
Beginners
Learn the basic tools and techniques for hand
tinting photographs using Marshall Oils as well as
colored pencils. You provide the Marshall Oils
Handcoloring Kit and miscellaneous supplies.
(Supply list will be furnished upon registration). 
Luhar April 15
REF #:  562-1A $39
Sat, 9 am-1 pm,  1 session, B-208-Bessemer
*Includes fee for prints. .4 CEU

Photoshop for Photographers I
This course introduces you to the basics of
Adobe Photoshop—the industry standard soft-
ware for photo manipulation and editing. We
will cover scanning techniques/resolution,
adjusting contrast/tonal range, color correction,
retouching and image restoration, adjusting
sharpness, and output. Experience with
Photoshop is helpful but not necessary.
Students should have a basic familiarity with
computers, and need to bring images on CD to
work with.  Students should also bring a blank
CD-R to take home their finished projects.
Limited to 10 students.
Trice April 8
REF #: 563-1A $39
Saturday, 10 am-4 pm, 1 session, B-206

.5 CEU
Photoshop for Photographers II
Prerequisite:  Photoshop for Photographers I
A continuation of Photoshop for Photographers
I. Students should have a basic familiarity with
computers, and need to bring images on CD to
work with.  Students should also bring a blank
CD-R to take home their finished projects.
Limited to 10 students.
Trice April 15
REF #: 564-1A $39
Saturday, 10 am-4 pm, 1 session, B-206

.5 CEU
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Art
Batik (Painting with Wax)
Batik is an ancient art form that originated in
Indonesia.  Learn to work with wax (paraffin),
beeswax, dyes, and brushes on cloth to create
your own original batik.  You can make beauti-
fully decorated fabrics for wall hangings, pil-
lows, covers, draperies, screen dividers, and
others.
Supply list will be provided upon registration.
Ray April 4-25
REF #:  612-2A $35
Tues, 6-8 pm, 4 sessions, E-102

Beginning Drawing
A thoughtful course exploring techniques and
concepts of drawing. Become familiar with pen-
cils, pens, and more. This class will lead you
from basic observation to finished composi-
tions, teaching you to create complete works of
art.
Norrell March 28-May 16
REF #:  613-2A $69
Tues, 6:30-8:30 pm, 8 sessions, E-102-Bessemer

Music
Introduction to Guitar - Level I
Learn how to care for and maintain, tune,
and string your guitar. You will also learn
basic rhythm, beginning flat-picking,
beginning chords, and basic scales. By
the end of this 12-hour course, you will be
playing songs! Materials needed:
Functioning guitar (acoustic recommend-
ed) with fresh strings.
Moon March 14-April 25
REF #: 615-2A $75
Tues, 6:30-8:30 pm, 6 sessions, E-102-
Bessemer

Classes start soon!
R e g i s t e r  e a r l y !
4 2 6 - 7 4 3 8

W a n t  t o
u n l e a s h
y o u r  c r e -
ative side?
Take one of
o u r  a r t
classes!
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Scrapbooking
Scrapbooking Basics
Everything you need to know to get you started in
scrapbooking is included in this class.  Create sev-
eral layouts while learning about the craft and the
basic tools involved.  At the end of this course, you
will be well on your way to preserving your mem-
ories for a lifetime and beyond.  Album and adhe-
sive ($45) may be purchased at class. 
Oliver May 11
REF#:  579-2A $29
Thurs, 5:30-9:30 pm, 1 session, E-102, Bessemer

Oliver May 18
REF#: 579-2B $29
Thurs, 5:30-9:30 pm, 1 session, E-101, Bessemer

Scrapbooking Heritage Albums
Learn how to organize, begin, and finish a
beautiful pictorial family history album. Album
and adhesive ($45) may be purchased at class.
Oliver April  6
REF#:  580-2A $29
Thurs, 5:30-9:30 pm, 1 session, E-101

Oliver April 20
REF #:  580-2B $29
Thurs, 5:30-9:30 pm, 1 session, E-102, Bessemer

Crop ‘Till You Drop!
Do you love to scrapbook but need encourage-
ment to set aside the time to work on your
albums? Crops are a great way to meet fellow
scrappers, talk with an instructor, and, of
course, have lots of fun! 
Oliver May 4
REF #:  581-2A $10
Thurs, 6-10 pm, 1 session, E-104, Bessemer

Stained Glass
Learn the basics of stained glass as you create
beautiful glass art.  In this class you will learn
how to cut stained glass as well as how to do
two and three-dimensional construction.
Techniques studied apply to windows, sun
catchers, candle holders, lamp shades, and
other projects.  A supply kit may be purchased
at the first class.  Bring one flat piece of scrap
wood or plywood measuring 1 1/2 square feet.
Limited to 8 students.
Jacobs March 9-April 13
REF #:  582-2A $79
Thurs, 6-8:30 pm, 6 sessions, E-101-

Basic Calligraphy in
Italics
Learn the art of calligraphy-Italics style. Your
instructor, Sandra, has taught calligraphy for
15 years. You do not have to have a beautiful
penmanship to acquire this craft. Sandra
teaches one-on-one and spends equal time
with each student.  Come and see how this
beautiful style of writing will enhance your
cards, invitations, posters, scrapbooks, and
more!  Supplies needed:  Schaffer Calligraphy
Pen Set ($10.99) which includes 1 pen, 3 nibs,
4 ink cartridges and one wide ruled notebook.  
Armstrong April 4-25
REF #:  573-2A $50
Tues, 6:30-8:30 pm, 4 sessions, E-101-
Bessemer

Gardening
Using Annuals and Perennials in
the Home Landscape
This course will cover some common annual
and perennial plants and their use and care in
home landscapes. 
Tarrant March 15-April 5
REF #:  596-2A $45
Wed, 6-8 pm, 4 sessions, Birmingham
Seminar Room, Pikes Nursery, Hoover

Sewing
Window Treatments
Learn to make window treatments for your
home without spending a lot of money.
Students must bring sewing machine to class.
Supply list provided upon registration.
McElroy March 6-April 4
REF #: $35
Mon, 6-8 pm, 4 sessions, C-102, Bessemer

Cake Decorat ing
Fundamentals of Cake Decorating
(Course I)
Discover how easy and rewarding it is to decorate
wonderful cakes and other desserts in this 8-hour
course.  You will learn all of the decorating tech-
niques needed to create great looking cakes for
birthdays or any occasion.  Topics include the
basics of making and coloring icing, preparing
cakes, decorating techniques using appropriate
tools (including the most popular border), and
making a rose for a gorgeous floral cake. Supply
list will be provided at first class session.  Bring
paper and pen for notes.  Limited to 12 students.
Temple March 7-28
REF #:  570-2A $35
Tues, 6:30-8:30 pm, 4 sessions, A-176-Bessemer

Cake Decorating - Flowers and Borders
(Course II)
Prerequisite:  Fundamentals of Cake Decorating
Build on your skills taught in Course I to master
many dramatic techniques to make your cakes
unforgettable.  You will learn to make new bor-
ders, to give your cakes incredible dimension with
the addition of bold color flow decorations, and to
create lovely new flowers using Royal icing.  For
the grand finale, you will make an impressive
flower basket cake using the interwoven bas-
ketweave technique. Supply list will be provided
upon registration. 
Temple April 4-25
REF #: 571-2A $35
Tues, 6:30-8:30 pm, 4 sessions, A-176-Bessemer

Cake Decorating: Tiered and Fondant
Cakes
Prerequisite:  Fundamentals of Cake Decorating
Learn intricate embroidery and lace, stringwork,
garland and ruffle borders.  Work with rolled fon-
dant, assemble a tiered cake, and create beauti-
ful, new lily nail flowers.
Supply list will be provided upon registration.
Carter May 9-30
REF #:  572-2A $35
Tues, 6:30-8:30 pm, 4 sessions, A-176-Bessemer

I enjoyed this course [Basic
Calligraphy] so much.  I have been
wanting to take this course for years.
This is a very convenient location.

Connie Harper
Marathon General Contractors, Inc.
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AT T E N T I O N   T E A C H E R S
Learning for Living is looking for
high school instructors to teach this
summer. Call 426-7312 for more
information. 
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Karate
Learn the art of a traditional Japanese style of
Karate.  Perfect open hand forms (kata’s),
weapons, fighting techniques, body balance,
discipline, self-defense, confidence, and focus.

Your instructor has spent the last 22 years
studying this type of Karate.  He is also head of
the World Yoshukai Demonstration Team that
travels the US demonstrating this style of mar-
tial arts.
Cruz March 7-April 25
REF #:  587-2A $100
Tues, 5:30-7:30 pm, 8 sessions, E-101-Bessemer

21st Century Advanced Technology Academy
Technology Seminars for High School Juniors and Seniors

Robotics $15 (Includes Lunch)
If you want to build a robot and then compete with it in Lawson State's Robolympics, then you need
to sign-up for one of these seminars.
June 21-23 or July 12-14, Birmingham Campus, 9 am-2 pm

Geographic Information Systems (GIS) $15 (includes Lunch)
Do you have strong geometry and computer skills? Then discover how GIS is used for remote
sensing, modeling and analyzing complex spatial relationships.
June 21-23, Bessemer Campus, 9 am-2 pm

Automotive Technology $15 (includes Lunch)
If you like to turn a wrench and spend time under the hood of a car, then this camp is for you.  This
seminar is sponsored, in part, by our GM, Ford, and Toyota Automotive Technician Programs.  
June 21-23, July 12-14, or July 26-28, Bessemer Campus, 9 am-2 pm

Rapid Prototyping (RP) $15 (includes Lunch)
RP affects every form of manufacturing in the 21st Century.  Imagine being able to
design a gaming console and then creating a solid 3D model of it. 
July 26-28, Birmingham Campus, 9 am-2 pm

3D and Computer Animation $15 (Includes Lunch)
This seminar allows for lots of hands-on drawing time with CAD software.  You will learn to do
2D sketching, 3D modeling, rendering and animation.
July 19-21, Birmingham Campus, 9 am-2 pm

Manufacturing and Fabrication $15 (Includes Lunch)
Explore one of Alabama's fast growing industries in this hands-on seminar.  The manufacturing
environment is high tech and wide open for talented students. 
July 26-28, Birmingham Campus, 9 am-2 pm

Personal Computers $15 (Includes Lunch)
Students will build a PC working from a parts list in this seminar.  The experience will leave you
ready to construct one for yourself at a fraction of the cost.
July 19-21, Bessemer Campus, 9 am-2 pm

For more information call 426-7438 or 426-7423

Seniors 60 Plan
Any legal resident of Alabama, age 60 or older
and not employed by the college can attend
most Learning for Living classes on a SPACE
AVAILABLE BASIS without payment.  The
class, however, must first reach its minimum
paying enrollment. Licensing courses, vendor
agreement contract, authorized training center
courses are not eligible.

Each class must meet its minimum enroll-
ment and not exceed its maximum for the
Seniors 60 Plan to apply.  To take advan-
tage of the Seniors 60 Plan, you cannot
register until the work day before for a one-
day seminar or the first day of class for a
multi-day course because it will not be
known until that time whether there is room
for a non-paying student.

If you think you may qualify, please inquire
when registering. Please note that it may be
difficult to register for popular classes using
the Seniors 60 Plan because they fill up
quickly.  The only way to be guaranteed a seat
is to pay for the course.  If you choose to pay
and register ahead of time for a course,
Seniors 60 Plan will no longer apply for that
particular course.  As a paying student, the
normal withdrawal and refund policies would
apply. 
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Aquatics for Seniors 
The Oaks on Parkwood, a senior living communi-
ty, is partnering with Learning for Living to offer
senior adults an Aquatic Exercise class at no
charge.  Aquatic exercise is a highly recommend-
ed form of exercise because it strengthens mus-
cles while reducing stress on your joints. In fact,
some individuals are able to exercise in water
when they cannot exercise on land.  Add variety
to your health and wellness routine and meet new
friends in this fun class.  Registration is ongoing;
sign up today!   
REF #: 614-1A Free!
Mon & Wed, 10 am   Free!



Personal Enrichment

Produce Your Own Videos
Learn simple techniques to produce professional-
looking videos for fun, entertainment, information,
promotion, and marketing.  You will work in teams
to determine theme, content, and style in order to
produce a video by the end of the fourth class.
Learn ten simple production tips for a more pol-
ished video production.  You will also receive a
written Video Production Guide for Students.
Supplies:  legal pad, pencils, and digital video/still
camera.  Class size limited to 12 students.
Wier April 4-25
REF #: 584-2A $49
Tues, 6-8 pm, 4 sessions, E-102-Bessemer

.8 CEU

The Documentary Process
Learn the steps necessary to plan, organize, exe-
cute, and deliver a documentary television prod-
uct.  Documentaries sometimes conjure up
images of Ken Burns’ epic of still images, sweep-
ing across a wide span of history.  These have
their place, but documentaries also can capture
the essence of human frailty, or expose the truth
for a moment caught in time.  Truth through a
camera’s eye can be stranger and very often
more dramatic than fiction.  How it is presented or
revealed is up to the documentary producer.

Classes will include the review and discussion of
a variety of award-winning documentaries.  You
will work in team to determine theme, content and
style in order to produce a documentary by the
end of the fourth class.  Discussions will include
various options for distribution through special
preview, open call and student-only film competi-
tions, and broadcast.  Supplies:  legal pad, pen-
cils, video camera.  Class limited to 12 students.
Wier April 4-25
REF #: 585-2A $49
Tues, 8-10 pm, 4 sessions, E-101-Bessemer

.8 CEU
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A - Arthur Shores Fine Arts Building
B - Baseball Field
C - Academic Building
D - Science Building 
E - Library Building 
F - Administration Building 
G - Leon Kennedy Building 
H - ACATT
I - Proposed Student Center Expansion
J - Fire Station

K - Fred Horn Building 
L - Proposed Dormitory 
M - One Stop Center
N - Education Support Center
O - Ethel Hall Nursing Building 
P - A. G. Gaston Building 
Q - Shop Building #2
R - Community Outreach Center
S - Shop Building #1
T - Howard Building

Bessemer Campus

Birmingham Campus

Where to  f ind us .  .  .Video Production



Credit Card# Exp Date Cardholder’s Name

Purchase Order Number

Course Title Course Date &Time Fee Reference #

REGISTRATION FORM
Full Legal Name: SS#:

Mailing Address:

City/State/Zip: Date of Birth:

Home Phone: Work Phone:

E-mail Address: Driver’s License #: Exp. Date:

Total PaymentPayment Method: � Discover �Visa     �MasterCard     �Check*     �Cash
If paying with a check, driver’s license number and expiration date must be included.

� Female    � Male

ENROLL NOW!
For your convenience, Learning for Living offers sever-
al registration and payment options: 
BY PHONE
Call 205-426-7438, Monday-Friday from 8 a.m.-5 p.m. Please have the
following information available:  Course name, home and work phone
numbers, Social Security number, driver’s license number and expiration
date, birth date, and credit card number and expiration date.  If the course
is to be paid by your company, please have your employer's contact infor-
mation and billing address.  

BY E-MAIL
E-mail your completed registration form and credit card information to
cburgin@lawsonstate.edu.

BY FAX
Fax your completed registration form (one per registration) along with
your credit card information to 205-426-7489.

BY MAIL
Mail your completed registration form along with payment to the address
below.  Learning for Living reserves the right to change meeting sched-
ules when necessary, so please allow ample time for your registration to
arrive prior to the start date of the course.  PAYMENT MUST ACCOMPA-
NY REGISTRATION.

Learning for Living
Lawson State Community College-Bessemer Campus

Attention: Claudia Burgin
P.O. Box 308

Bessemer, AL 35021

WALK-IN
Payments for Learning for Living courses are accepted at both the
Birmingham and Bessemer campuses.  If you would like to visit the
Birmingham campus, bring your completed registration form to Eula Todd

in the AG Gaston Building, Room 217. To deliver payments to the
Bessemer campus, visit the Learning for Living office in the Jess
Lanier Corporate and Continuing Education Center.  Offices on both
campuses are open from 8 am-5 p.m., Monday through Friday. 

PAYMENT
Payment is due at the time of registration.  Make checks and money
orders payable to Lawson State Community College.  You may pay
for your course with VISA, MasterCard, Discover, check, money
order, cash, or a company-sponsored purchase order.  

CANCELLATION POLICY
Learning for Living reserves the right to cancel, postpone, limit enroll-
ment, and change instructors and/or locations when necessary.
Should a class cancel due to insufficient enrollment, every attempt
will be made to notify you.  At that time you have the option of receiv-
ing a full refund or selecting another course.  

WITHDRAWALS AND REFUNDS 
If you elect not to participate in a Learning for Living course for which
you are registered, you must call the Learning for Living Office at 426-
7438 at least two business days (excluding holidays) prior to the first
class meeting between the hours of 8 a.m. and 5 p.m.  No refunds will
be given after the first class meeting.  Failure to attend class does not
constitute a withdrawal.

WHEN TO REGISTER
The Learning for Living program accepts enrollment up to 3 days prior
to the start of each class.  Registrations are accepted on a first come-
first served basis.  Many courses have limited enrollment and fill
quickly, so PLEASE REGISTER EARLY.

SPECIAL ACCESS FOR THE DISABLED
If you have special needs due to a disability, please contact Audrey
Smallwood at 426-7312.

ALL INFORMATION IN THIS SCHEDULE IS SUBJECT TO CHANGE WITHOUT NOTICE. 

R E G I S T R AT I O N  I N F O R M AT I O N


