
 
 
 
 

Revised 04/2008 

 
TRANSIENT LETTER REQUEST FORM 

INSTRUCTIONS: Complete each section and return to the Admissions & Records Office on the Birmingham Campus or the Record’s 
Office on the Bessemer Campus. A Letter of Goodstanding or Transient Letter will be processed within 24-48 hours of receipt. If approved, 
you are required to submit an official transcript to LSCC from the institution attended immediately after the completion of the term. 
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Name: ___________________________________________________________________ 

ID or SS#: ____________________________   Phone #: __________________________ 

Email Address: _____________________________________________________________ 

Address:  _________________________________________________________________ 
Street    City       State   Zip 
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 □   Approved      □   Denied     ____________________________________________________ 
                            Dean of Students/Designee                        Date 
NOTES:   
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 College:     □ Jefferson State Community College                                       Term:   □   FALL         
      □ University of Alabama at Birmingham                         □   SPRING 
      □ Other College: ________________________________________          □   SUMMER 

   
Mailing Address:        

 

 
 

 
 

 
 

        Course Number (As designated by the institution listed above )             Course Name     (Ex:  Intermediate College Algebra) 
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     __________________________________________________ 
     Signature    Date 


